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TEXHOJIOI'TYHA KAPTKA 13 -23 (00107)

aIMiHICTPaTHBHOI NOCIYTH

AEPKABHA PEECTPALIA IIPUIIMHEHHA HII[HPI/Ig.MHI/II_[I)KOi JAIAJIBHOCTI
PI3UYHOI OCOBU-ITITANTPUEMIIA 3A 11 PILNEHHAM

Ne BinnosinannHa His* TepmiH BUKOHAHHS
n/n OCaJ0Ba 0c00a (nniB)
Etanu nocayru CTPYKTYPHHUIA
miapo3ain

1 |IIpuiioM 3a ONUCOM JOKYMEHTIB, SIKi AMiHICTpaTOp B (B ngenp HamxomKeHHSI
MO/Ial0ThCA JUTSE POBEJCHHS 3asiBH.

JepKaBHOT peecTpamii FOpUIHIHOT
ocoowu.

2 |BHUTrOTOBJICHHS EICKTPOHHUX KOIIiN AMiIHICTpaTOp B (B ngenp HamxoIDKEHHST
MOJaHUX JOKYMEHTIB MUIIXOM iX 3asiBH.

CKaHYBaHHS, IO JOJY4YalOThCS JI0
3asBU, 3apeecTpoBaHoi y €/IP

3 |Bugaua 3asBHUKY OMNHCY, 32 SIKUM AMiIHICTpaTOp B (B ngenp HamxoIpKeHHST
MIPUIMAIOTHCS JIOKYMEHTH, 3 3asiBH.

BIIMITKOIO TPO /ATy iX OTPUMAaHHS
Ta KOJIOM JOCTyly B TOH cmoci0,
BIIMOBIIHO 110 SIKOro OyJiM TOJaHi
JOKYMEHTH.

4 |IlepeBipka JOKYMEHTIB, sIKi IOJaHI HepxaBHuit B |Ilpotsrom 24  romunH
JUTSt MIPOBEICHHS Jiep>KaBHOT peecTparop micis HaJIXOJKEHHS
peecTpaiii OPUAMYHOI O0COOM Ha JTIOKYMEHTIB, KpimM
BIJICYTHICTh MiACTaB 3YMUHEHHS iX BUXIOHAX Ta CBATKOBHUX
po3risny. JTHIB.

5 |IlepeBipka HAOKYMEHTIB, fKI TOAaH1 HepxaBHuit B |Ilpotsrom 24  romunH
JUTSt MIPOBEICHHS Jiep>KaBHOT peecTparop micis HaJIXOJKEHHS
peecTpamii OPUANYHOI OCOOH, Ha JIOKYMEHTIB, KpiM
BIJICYTHICTh MIACTaB JUISI BiIMOBHU Y BUXIAHAX Ta CBATKOBHUX
MPOBEACHHI JeP>KaBHOI peecTpalrii. JTHIB.

6 |IloBimomiIeHHS TPO  3YMHMHEHHS JepxaBHui1 B |Y  nenp  3ynuHEHHsS
o3Iy JIOKYMEHTIB 13 peectpaTop PO3TIISAY JOKYMEHTIB
3a3HA4YCHHSM CTPOKY (15
KaJIGHIapHUX JHIB 3 JaTh  iX
3YIUHEHHS) Ta BUKJIFOYHOTO
nepeniky — miacrtaB  Anus  Horo
3YOUHEHHS Ta pIlIeHHS Cy0’ €KTa
JepKaBHOL peecTparrii po
3YOUHEHHS pO3TIIsAAy JOKYMEHTIB
PO3MIIIYIOTHCS Ha noprati
CICKTPOHHMX  CEpBICIB Y  JIeHb




3YIUHEHHS Ta HA/ICUJIAIOTHCS
3asiBHUKY  Ha  ajpecy  Horo
€JIEKTPOHHOL MTOLUTH. (mo
BIIPOBAJKEHHS MIPOrPaMHOTO
3abe3neueHHs1 €IMHOTO IeP’KaBHOTO
peECTPY FOPUAMYHUX 0Ci0, Pi3uIHUX
0ci0 - MiJMPUEMIIB Ta TPOMAJICHKHIX
(dhopmyBaHb, CTBOPEHOTO BiAMOBIAHO
1o 3akony Ykpainu «IIpo nepxaBHy
peecTpaiio  IOPpUAUYHHX ~ OCiO0,
¢i3uYHUX OCi0 - MIANPHUEMIIIB Ta

rPOMaJICEKUX dbopMyBaHb»,
MOBIJOMJICHHS ~ TPO  3YIIHMHCHHSA
po3risiay JIOKYMEHTIB,

3MIACHIOIOTHCSI 0€3 BUKOPHCTAHHS
MporpaMHUX  3aco0iB  BEIEHHS
€IuHOTO  JCP)KABHOTO  PEECTPY
IOPUIMYHUX 0Ci0, GI3MYHHX OCi0 -
MIIIPUEMIIIB  Ta  TPOMAJCBKUX
(dbopMyBaHb)

[ToBimOMJICHHS TPO BIAMOBY Y
JepiKaBHIN peecTparrii 13
3a3HAYCHHSM BUKJIIOYHOTO IEPEITIKY
MiJICTaB I BIMOBU Ta pPIillIEHHS
cy0’exTa Jep)KaBHOI peecTpalii mpo
BIIMOBY y JepKaBHil peecTparii
PO3MIIIYIOTHCS Ha nopraii
CIIEKTPOHHUX  CEpBICIB y  JIeHb
BIJIMOBH Y JIepKaBHIH peecTparlii.

HepxaBHuit
peectpaTop

V neHp BiAMOBHU

Buecenns 10 €aMHOTO IEp>KaBHOTO
peecTpy  IOpUAMYHUX  OCi0 Ta
¢i3uuHUX 0ci0 — TWIANPUEMIIIB
3aMuCy NP0 NMPOBEIECHHS AEP>KAaBHOI
peecTpallii HOBOYTBOPEHOI IIISAXOM
3aCHYBaHHS IOPUIUYHOI OcoOM Ha
MIJICTaBl  BIIOMOCTEH 3asgBU  IIPO
JIEp’)KaBHY PEECTpAIlil0 CTBOPEHHS
IOpUIMYHOT ocobu — y  pasi
BIJICYTHOCTI MI/ICTaB JIJIsi BIIMOBHU Yy
MIPOBE/ICHH] JIepXKaBHOI peecTparii
Ta 3YMUHECHHSI PO3TIIATy JOKYMEHTIB

HepxxaBHUI
peectpartop

[Ipotsirom 24  ronuH
micIs HaJIXOJDKEHHSI
JOKYMEHTIB, KpiM
BUXIIHUX Ta CBITKOBUX
JIHIB.

Indopmariitina B3aEMO/IS MIXK
€IMHAM JEepKaBHUM PpPEECTPOM Ta
iH(hOopMaLIHHUMUA CHUCTEMaMHU
JCp)KaBHUX OpTraHiB y BHUIAJKaX,
Bu3zHaueHux crarrero 13 3Y "IIpo
JIEp’KaBHY PEECTPAII0 FOPUIUIHUX
0ci0, QI3MYHUX OCIO-TIIIPHEMIIIB Ta
TPOMAJICEKUX dbopmyBaHb",
3MIHCHIOETHCS iHhopMarliiiHo-

Hep:xxaBHUN
peectpaTtop

Y  nmeHp  Jep:kaBHOL
peecTparrii ¢bi3ugHOT
0CcOo0M — MIATPUEMIIEM.



http://zakon5.rada.gov.ua/laws/show/755-15

TEJIEKOMYHIKallIHHUMHU 3aco0amMu B
€IeKTPOHHIM ¢GopMi y HOPSJIKY,
BU3HAYCHOMY MinicTepcTBOM
ocTuii  YKpaiHM — CHOUIBHO 3
BIIOBIAHUMHA JIep>KaBHUMU
OpraHamH.

10

Bumaya Bunmcku 3 €amHOrO
JIEP)KAaBHOTO PEECTPY  IOPHIUYHUX
0ci0, (Gi3UIHUX OCIO-TIAMPUEMITIB T
IPOMaJICHKIX dbopmyBaHb B
narnepoBii Ta eJIeKTPOHHINA Qopmi
3asBHUKY a00 YIMOBHOBaXEHIH HUM
0co0i.

HepxaBHuit
peectpaTop

B  nmens  dopmyBanHs
BUITUCKHU 3a
pe3yJbTaTaMu
MIPOBEICHHS
peectpartiitnoi aii

3a 3as1BOI0 3asBHHMKA IOBEPTAIOTHCS
(BumaroThbcs, HAJICHJIAIOTHCS
MTOIIITOBUM BiIIPaBICHHIM):

JOKYMEHTH, i (0] noTpedyIoTh
YCYHEHHSI MIJCTaB JUIsl 3YIMUHEHHS
PO3TIISAY JOKYMEHTIB;

JOKYMEHTH, TpH  BIOAMOBI Yy
MPOBEACHHI JIep)KaBHOI peecTpartii,
moJaHi s JCp)KaBHOI peecTparii
(kpiM  JOKyMEHTa TpO  CIUIaTy
aJMIHICTPATUBHOTO 300pPYy)

Y pa3i BIOIMOBM Yy JIep’KaBHIH
peecTpariii JOKYMEHTH, IMOJaHI IS
JIep’KaBHOI peecTpallii, 30epiraroTbes
¢dporHT-0hicom, 1O 3abe3reuyBaB
NPUMHATTS Ta 30epiraHHs TaKuXxX
JOKYMEHTIB, IPOTSATOM TPbOX POKIB

HepxaBHuit
peectpaTop

He mi3nime HacTymmHOTO
poGoyoro mgHSA 3 OHS
HAJXOKEHHS BiJl
3asBHUKA 3as4BU IIPO 1X
MOBEPHEHHS.
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OnepsxaHHs BiJl 3asiBHHKa — 0COOH,
sKa T0JIa€ IeP>KaBHOMY PEECTPATOPY
€JICKTPOHHI JIOKYMEHTH VIS
MPOBEJICHHS JIepP’KaBHOI peecTpartii
HOBOYTBOPEHOI MUISIXOM 3aCHYBaHHS
IOpUANYHOT 0COOM BIAMOBIAHO JO
3akoHy VYkpaimn «IIpo nepxaBHY
peecTpaiio  IOPUAUYHHX  0cCi0,
¢13uuHuX 0ci0 — MIANPHEMINB Ta
IpPOMaJICBKUX (OPMYBaHbY (Haji —
3asiBHUK) 3asBU B  EJIEKTPOHHIH
hopmi 3 000B’I3KOBUM
HAKJIQJICHHSIM 3asBHHKOM BJIACHOTO
€IEKTPOHHOTO HU(POBOTO MiIIUCY
Ta JIOJYYCHHSM JI0 Hel eJIeKTPOHHUX
KOITI OpHUTIHAIIB JIOKYMEHTIB IS
JepKaBHOL peecTparii,

HepxaBHuit
peectpaTtop

Bnaenno
3as51BH.

(dhopMyBaHHS



http://zakon2.rada.gov.ua/laws/show/z0956-16/paran24#n24

BUTOTOBJICHHX IIIJIIXOM CKaHYBaHHS,
a00 OpUTIHAJIB TaKMX EJICKTPOHHHX
JOKYMEHTIB, @ TaKOX  OIHUCY
MOJIAaHUX 3asSBHUKOM JOKYMCHTIB

TUISt JepKaBHOT peecTpariii,
chOpMOBaHOTO 32  JIOTIOMOTOIO
IporpaMHUX  3aco0iB  BEJCHHS

€IUHOTO NEP>KaBHOTO PEECTPY.
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[TepeBipka JIOKYMEHTIB, K1
MOJIAIOTHCS Jep>KaBHOMY
peecTparopy, Ha BiJICYTHICTh
MiJICTaB I BIIMOBU y TIPOBEIICHHI
JepKABHOI peecTparlii Ta 3yIMHCHHS

iX po3risny

HepxaBHuit
peectpaTop

B nenp ¢dopmyBanHs
3asBU
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Peectpaiiis  3asBM,  HaKJIaJCHHS
BJIACHOTO €JIEKTPOHHOTO U(POBOTO
MINUCY, HAACHIAHHS MPUMIPHUKA
ONMUCY 3 KOJIOM JOCTyHmy JO
pe3yabTaTIB PO3MIISALY JOKYMEHTIB.

HepxaBHuit
peectpaTop

B nenp  ¢dopmyBaHHs
3asBU

14

[lepeBipka HOKYMEHTIB, SIKi MOAaHi
IniE: IPOBEIAEHHA JlepKaBHOL
peecTpallii HOBOYTBOPEHOI HUIAXOM
3aCHYBaHHS IOPHIWYHOI OCOOM, Ha
BIJICYTHICTh MiACTaB JUIS BIIIMOBHU Y
MPOBEACHHI JIEp)KaBHOI peecTpartii
HOBOYTBOPEHOI IUISIXOM 3aCHYBaHHS
IOpUANYHOI 0coOM Ta BIACYTHOCTI
MiACTaB A7 3YNHUHEHHS PO3TISIY
JTIOKYMEHTIB.

JepxaBHuit
peectpaTop

3ynuHEHHS pO3TIIsALY
JOKYMEHTIB Ta BiJIMOBa y
MPOBEACHHI  Jep>KaBHOL
peecTparii 31iHCHIOETHCS
MPOTITroM 24 roauH, KpiM
BHXIJIHUX Ta CBATKOBHX
JIHIB, MICJIS HAIXOIKEHHS
JIOKYMEHTIB
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Y pa3si  3ynuHEHHA — PO3MIIANY
JOKYMEHTIB,  SIKI  MOJaHl  JJIs
JepKaBHOL peecTparii
HOBOYTBOPEHOI LIUISIXOM 3aCHYBaHHS
IOpUIMYHOT  0COOM, TIOBIJOMIICHHS
po 3YIUHEHHS po3rsay
JOKYMEHTIB 13 3a3HAaYEHHSM CTPOKY
Ta BUKIIOYHOTO IEpeiKy IiCTaB
JUIs MOTO 3YNMHMHEHHS Ta pILICHHS
cy0’exTa JepxaBHOI peecTpalii mpo
3YMUHEHHS PO3IJISIy JOKYMEHTIB
PO3MIIITYIOTHCS Ha nopraini
CIIEKTPOHHUX CEpBICIB y  JIeHb
3YITHHEHHS Ta Ha/ICUJIAIOThCS
3agBHMKY  Ha  ajpecy  Horo
€JIEKTPOHHOI ITOIITH.

HepxxaBHUI
peectpartop

VY IeHb 3yNIUHEHHS.
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3a HasgBHOCTI MIACTaB JIJISl BIAMOBH y
JepKaBHIN peectpariii,
MOBIIOMJICHHS TIPO  BIIMOBY Yy
JICp KaBHIM peecTparii i3

HepxaBHuit
peectpaTop

V neHp BiIMOBH.




3a3HAYCHHSM BUKJIIOYHOTO IMEPEITiKy
MiJICTaB I BiJMOBU Ta pPIillICHHS
cy0’ekTa JepxkaBHOI peecTparii mpo
BIZIMOBY Yy JepiKaBHIN peectpartii
PO3MIIIYIOTHCS Ha nopraii
€IEKTPOHHMX  CEpBICIB Yy  JIeHb
BIIMOBH Yy JIep>KaBHIN peecTparii

17

3a  BiICYTHOCTI  TMIiACTaB s
3YNUHEHHS PO3IIISITy TOKYMEHTIB Ta
MiJICTaB I BIIMOBU y TPOBEIICHHI
JepKaBHOT peecTparlii, MPOBEICHHS
JIep’KaBHOI peecTparlii BUKIIOYHO HA
mijcraBi €JIEKTPOHHUX KOITii
OpHUTiHAJIB JIOKYMEHTIB TUTS
JepKaBHOT peectparii
BHUT'OTOBJICHHMX IUIIXOM CKaHYBaHHS,
ab0 OpHTIHATIB TaKUX EJICKTPOHHHUX
JIOKYMCHTIB 3 HaKJIaJeHUM
3asIBHUKOM BJIACHUM EIICKTPOHHHUM
HU(PPOBUM ITiAMTHCOM.

HepxaBHuit
peectpaTop

[Ipotsrom 24  roauH
micist HAIXOMKEHHS
JIOKYMEHTIB, MOJaHUX
s JIep>KaBHOT
peecTparrii Ta
MIPOBEICHHS 1HIIUX
peecTpamiiHux 1id, Kpim
BUXIIHMX Ta CBITKOBUX
JIHIB
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dopMyBaHHs BUIIUCKU 3a
JOTIOMOT'OK0  IIPOTpaMHUX  3aco0iB
BeneHnus €JIP, sika po3MilryeTbcsi Ha
MopTali eJICKTPOHHUX CEPBICIB.

3a pe3yIbTaToOM MPOBEICHOT
JIep’KaBHOI peecTpalii 3a OakaHHAM
3asiBHUKAa BUIHUCKAa 3  €IUHOTO
JICPKABHOTO PEECTPY HAMAETHCA Yy
nanepoBii Gopmi 3 TMPOCTABIEHHSIM
MIIUCY Ta TMEYaTKH JIePKaBHOTO
peectparopa abo MeYaTKu,
BH3Ha4YeHOi 3akoHOM Ykpainu «IIpo
HoTapiaT» (y  BUNAAKY  SIKIIO
JepKaBHUM peecTpaTopoM €
HOTapiyc).

HepxaBHuit
peectpaTop

Y  nenp  (QopmyBaHHSA
Bunucku B €J1P
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9. V pa3l BIIMOBH Yy JepKaBHIN
peecTparii JTOKYMEHTH, MOAaHl IS
JIep’KaBHOI peecTparlii, 30epiraroTbes
¢dbpoHT-0hicoM, MmO 3abe3reuyBaB
NPUMHATTS Ta 30epiraHHs TakKuXx
JTIOKYMEHTIB

AnMiHICTpaTop

[IpoTsaroM TpbOX pOKiB

20

3a 3asBOI0 3asABHUKA MOBEPTAOTHCS
(BUmarOTHCS, HaJICUJIAIOThCS
MOILTOBUM BIANPABICHHSIM):

JIOKYMEHTH, 10 noTpedyIoTh
YCYHEHHSI MIiJCTaB JUIs 3yNUHEHHS
pO3IIISITY TOKYMEHTIB;

AnMiHICTpaTop

He mi3nime HacTymHOTO
poboyoro mgHSA 3 AHS
HaIXOKEHHS BIJT
3assBHUKA 3asgBH MPO iX
MTOBEPHEHHS.



http://zakon5.rada.gov.ua/laws/show/3425-12

JOKYMEHTH, TpH  BIAMOBI Yy
MPOBEACHHI JIep)KaBHOI peecTpartii,
MoJaHi s JIepKaBHOI peecTparlii
(kpiM  JTOKyMEHTa TIpO  CIUIaTy
aJIMiHICTPATUBHOTO 300DY)

3arajibHa KiJIbKICTh IHIB HAJAHHA NOCJAYTH - 1/1eHb

3arajbHa KijJbKicTh 1HiB - 30 nHiB

B-suxonye; V- 6epe yuacms, I1-nocoodoicye; 3-3ameepooicye.



