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3ATBEP/I2KEHO
PimreHHs1 BHKOHABYOTO KOMITETY
Map’ssHIBCHKOT CETTUIIIHOT pau

BiJ 30.01.2025 Ne 1

aIMIiHICTPAaTHBHOI MOCJIYTH
HIJITBEPAEHHS BIIOMOCTEM ITPO KIHIIEBOT'O BEHE®IIIAPHOI'O
BJIACHUKA IOPUJUYHOI OCOBHA

Ne
n/n

Eranu nociayru

BinnosinannHa
nmocajaoBa ocoda
icTpyKTYpHMIt
miapo3ain

Hia*

TepMiH BUKOHAHHSA
(1HiB)

[Tpuiiom 3a OMMCOM JOKYMEHTIB, SIKi
NOJAIOThCST  JIISL  TIATBEPIKCHHS
BiJTOMOCTEH po KiHIIEBOTO
OceHedimiapHOro BJIACHHKA
IOpUIUYHOT 0COOH

AnmiHicTparop

B nenr HagxomKeHHS
3asiBU

BHroToBneHHS EIEKTPOHHHMX KOIIH
NOJAaHUX JIOKYMEHTIB IUIAXOM IX
CKaHYBaHHS, L0 JOJYYarOTbCAd MO
3as1BM, 3apeecTpoBaHol y €nuHOMY
JEp’KaBHOMY PEeCTpi

AnMiHICTpaTop

B nenp nHamxomxeHHS
3asiBU

Bupgaua 3asBHUKY omucy, 3a SIKUM
MPUIMAIOTHCS JIOKYMEHTH, 3
BIIMITKOIO PO JaTy iX OTpPUMAaHHS
Ta KOJOM JOCTYIly B TOW CcMoOCiO,
BIJIMOBIIHO /IO SIKOTO OYyJjM TOJaHi
JOKYMEHTHU

AnmiHicTparop

B nenb HamxomkeHHS
3asiBU

[lepeBipka MOKYMEHTIB, SIKi MOJaHi
JUIS  TIPOBEACHHS  MiATBEPKCHHS
BiZloMOCTel po KIHLIEBOTO
OeHedimiapHOTrO BJIACHUKA
IOPUJIMYHOI 0cOOM Ha BIJCYTHICTb
MiIcTaB 3yMUHEHHS iX PO3TISILY

HepxxaBHUI
peectpartop

[Ipotsirom 24 ronus,
KpIM  BUXIIHHUX Ta
CBATKOBHX JHIB

[lepeBipka MOKYMEHTIB, SIKi MOJaHi
JUIS  TIPOBEACHHS  MiATBEPKCHHS
BiJTOMOCTEM po KIHIIEBOTO
OenedimiapHOTrO BJIACHUKA
IOPUJIMYHOI 0cOOM, Ha BIJICYTHICTh
MiJCTaB JJIA BiIMOBU y TIPOBENICHHI
JepKaBHOT peecTparii

HepxxaBHU
peectpaTtop

[Ipotsirom 24 ronus,
KpIM  BUXIIHMX Ta
CBATKOBHX JHIB

[MoBimomiieHHSA
O3Sy

npo  3YNUHCHHS
JIOKYMEHTIB 13
3a3HAYEHHSIM CTPOKY (15
KaJICHIApHUX JHIB 3 JaTd  IX
3YIUHCHHS ) Ta BUKJIFOYHOTO

HepxaBHuit
peectpaTop

Y nHeHbp 3yNUHEHHSA
PO3TISAY TOKYMEHTIB




nepeniky — MmiACTaB Ui HWOTO
3YIIUHEHHsSI Ta pIIMICeHHS CyO0’eKkTa
JIepKaBHOL peecTparrii po
3YOUHEHHS PO3IISAy JOKYMEHTIB
PO3MIIIYOTHCS Ha rmopTaii
€JICKTPOHHUX  CEpPBICIB y  JICHb
3YIMUHEHHS Ta HAJACHIIAIOTHCS
3aABHUKY Ha azapecy foro
€JIEKTPOHHO1L MTOLITH. (mo
BIIPOBAKEHHS IPOrpaMHOTO
3abe3neueHHs: €IMHOTO JEP>KaBHOTO
PEECTPY IOPUIUYHUX 0Ci0, Hi3UIHUX
0ci0 - MANPHUEMINB Ta TPOMAJCHKUX
dbopMyBaHb, CTBOPEHOT'O BiAMOBIAHO
1o 3akony Ykpainu «[Ipo gepxaBHy
peECTpallifo  IOPUIUYHUX  OCiO,
¢Gi3muHUX 0ci0 - MiANPUEMINB Ta

TPOMAJICBKUX dbopMyBaHb,
MOBIIOMJICHHSI ~ MPO  3yNHUHEHHS
po3risny JIOKYMEHTIB,

3MICHIOIOTHCSI 0€3 BUKOPUCTAHHS
MIPOrpaMHUX 3aco0iB BEJICHHS
€auHOTO  JCPKaBHOTO  PEECTPY
IOpUIUYHUX 0Ci0, (i3MYHHX 0ci0 -
HIITPHEMIIIB Ta IPOMAJICEKHUX
(dbopMyBaHb)

[ToBiioMi€HHS TpO  BIAMOBY Y
Jep>KaBHIN peectparii 13
3a3HAYCHHSM BHKIIIOUYHOTO TEPETiKy
MiJCTaB JUIS BIIMOBH Ta pIIlICHHS
cy0’exTa Aep:KaBHOI peecTpauii Mmpo
BIIMOBY y JepXaBHI peecTparlii
PO3MIIIYIOTBCSI Ha nopraiti
eIeKTPOHHUX  CEepBIiCiB Yy  JIeHb
BIIMOBH Y JIep>KaBHii peecTparii

HepxaBHuit
peectparop

V neHb BIIMOBH

BHecenns 1o €auHOro Iep:kaBHOTO
peecTpy  IOpUIUMYHHX  0oci0  Ta

¢i3uuHUX  0oCi0 — TANPUEMIIB
3amucy po MiTBEPIKCHHS
BiJTOMOCTEM po KIHIIEBOT'O
OenedimiapHOTrO BJIACHUKA
IOpUIMYHOI  ocobu — y  pasi

BIJICYTHOCTI TIJCTaB Il BIJIMOBH Yy
MPOBEJICHHI JepKaBHOI peecTparllii Ta
3YMUHEHHSI PO3TJISAY JOKYMEHTIB

JepxaBHui1
peectparop

[Ipotsirom 24 roaun
miciast  HaaXOMKEHHS
JOKYMEHTIB, KpiM
BUX1THUX Ta
CBATKOBHX JHIB

Indopmariitna B3aEMO/IS MK
€IMHUM JEep)KaBHUM PEECTPOM Ta
iHhopMaLiftHUMU CUCTEMaMHU
JIEep>KaBHUX OpraHiB y BHIIaJKax,
Bu3HaueHux crarrero 13 3Y "IIpo

JepxaBHuit
peectparop

Y 1eHp JepkKaBHOI
peectpamii  dizudHOL
oco0u — mianpreMIemMm



http://zakon5.rada.gov.ua/laws/show/755-15

JEep)KaBHY PEECTPALI0 FOPHINYHUX
0ci0, Gi3uUHUX OCIO-IMANPUEMIIIB Ta
TPOMAJICHKUX dbopmyBans",
3I1HCHIOETHCS iHpopmariiHo-
TEJICKOMYHIKAI[IHHUMU 3aco0amMu B
€JCKTPOHHIN ¢dopMi Yy HOPSJIKY,
BU3HAYCHOMY MinicTepcTBOM
octuiii  YKpaiHM — CIOUIBHO 3
BIITOBIAHUMUA JIep>KaBHUMU
OpTraHaMH.

10

3a 3asBOI0 3asBHUKA IMOBEPTAIOTHCS
(BHIAIOTHCH, HAJICUIIAIOTHCS
MOIITOBUM BiJIIIPABIICHHSIM):
JIOKYMCHTH, 110 noTpeOyOTh
YCYHEHHSI TIACTaB ISl 3YIIHHCHHS
pO3MIISIly JOKYMEHTIB, JOKYMEHTH,
npu  BIAMOBI y  TIPOBEJCHHI
JIep’)KaBHOI peecTpallii, moaaHi yis
Jep>KaBHOT peecrpartii (xpim
JIOKYMEHTa npo CILIaTy
aJMiHICTpaTUBHOrO 300py). Y pa3si
BIJIMOBH Yy JEpKaBHIA peecTpartii
JTOKYMEHTH, TOJaHi IS JepKaBHOL
peecTparii, 30epirarotbcsi  (HpPOHT-
odicom, (] 3a0e3neuyBaB
OPUMHATTA Ta 30epiraHHs TaKUX
JIOKYMEHTIB, IPOTATOM TPbOX POKIB

AnmiHicTpaTop

He Ti3Hie
HACTYITHOTO po60Yoro
JTHS 3 JTHS
HaJXOJKEHHS BiJl
3asiBHUKA 3asBU PO
X MOBEPHEHHS.

11

OpepxaHHs B 3asBHHKAa — OCOOH,
sKa TI0JIa€ AEP>KaBHOMY PEECTPATOPY
eJIeKTPOHHI JIOKYMEHTHU TUIS
IPOBEJCHHS JIep’KaBHOI peecTparii
MPUITMHEHHS BiJIOKPEMIICHOTO
MIIPO3AUTY IOPUANYHOI ocoOu (KpiMm
IrpPOMaJICBKOT0 (dopMyBaHHS)
BIIMOBIIHO /10 3akoHY YKpaiHu
«IIpo JepKaBHY peecTpartito
IOpUAMYHUX 0Ci0, (I3MYHUX OCi0 —
HiIPUEMITIB Ta IrPOMAJICEKUX
dbopmyBaHb» (al — 3asBHUK) 3asBU
B EIIEKTPOHHIN bopmi 3
000B’SI3KOBUM HaKJIaJEeHHIM
3asIBHUKOM BJIACHOTO €JIEKTPOHHOTO
u($poBOro MIAMUCY Ta JOJY4YECHHS

J0  Hei  eJEeKTPOHHUX  KOMiH
OpUT1HAJIIB JTIOKYMEHTIB JUIst
JIepKaBHOL peectpaiiii,

BUTOTOBJICHHUX IIISXOM CKaHYBaHHS,
abo opHriHajiB TaKUX EIEKTPOHHUX
JOKYMEHTIB, a TaK0X OIHCY MOJIaHUX
3asIBHUKOM JIOKYMEHTIB TUTST
Jep>KaBHOT peecTpariii,

JepxaBHUi1
peectparop

B nenp QopmyBaHHS
3asiBU



http://zakon2.rada.gov.ua/laws/show/z0956-16/paran24#n24

chopMoBaHOTO 32  JIOIIOMOTOIO
MIpOrpaMHUX 3aco0iB BEJICHHS
€1MHOro 1ep)KaBHOTO PEECTPY

12

[TepeBipka JIOKYMEHTIB, SIK1
HOJAIOTHCS JIepKaBHOMY
peeCTpaTopy, Ha BIACYTHICTH ITi/ICTaB
JUIs  BIAMOBM y  TIPOBEICHHI
JIep’KaBHOI peecTparii Ta 3ynmuHEHHS
iX posrisany

HepxaBHuit
peectpaTop

B nenr dopmyBaHHS
3asiBU

13

Peectpamis  3asBu,  HaKJIAJACHHS
BJIACHOTO EJIEKTPOHHOTO IU(PPOBOTO
MIANUCY, HAACWIAHHS TPUMIPHUKA
onmucy 3 KOIOM  JIOCTYIy [0
pe3yJIbTaTiB PO3IIISALY JTOKYMEHTIB.

HepxaBHuit
peectpaTop

B nenr dopmyBaHHS
3asiBU

14

[lepeBipka TOKYMEHTIB, SIKi MOJaHi
JUIS  TIPOBEACHHS  MiJATBEPKCHHS
BiJTOMOCTEH po KiHIIEBOTO
OceHedimiapHOro BJIACHHKA
IOPUIMYHOI 0cOOM, Ha BIJCYTHICTB
MiJCTaB JUIA BIIMOBU Yy TPOBEICHHI
JIEp’KaBHOT peecTpallii Ta BIICYyTHOCTI
mijicTaB Ui 3yMUAHEHHS PO3TIISILY
JIOKYMEHTIB.

HepxaBHuit
peectpaTop

3yNUHEHHS PO3TIISIAY
JTOKYMEHTIB Ta
BiJIMOBa y MPOBEICHHI
JIep>KaBHOI peecTparlii
3IIHACHIOETHCS

npotsirom 24 TOJuH,
KpiM  BHUXIIHMX Ta
CBITKOBUX IHIB

15

Y  pa3i  3ynMHEHHS  pO3IIIALY
JOKYMEHTIB, fAKi  ToJmaHi  Juid
JIep’KaBHOI peecTpalii MPUIHHEHHS
B1JIOKPEMJICHOTO M1IPO3ALTY
FOPUIUYHOL ocoou (xpim
IPOMAJICEKOTO ¢dbopMyBaHHS),
MOBIIOMJICHHSI ~ MPO  3yNHUHEHHS
po3risany JIOKYMEHTIB 13
3a3HAYEHHSM CTPOKY Ta BUKIIOYHOTO
MepeNiKy  MmijacTaB Il HOro
3YyIMUHEHHS Ta pilleHHs Ccy0’ eKTa
JIep>KaBHOT peectparnii po
3YIMUHEHHS PO3IIIALY JOKYMEHTIB
PO3MIIITYOTHCS Ha nopraini
eIeKTPOHHUX  CEepBIiCiB Yy  JIeHb
3YIUHCHHS Ta HAJICHITAIOTHCS
3asIBHUKY Ha azpecy fioro
€JIEKTPOHHOI ITOLITH

HepxaBHuit
peectpaTtop

VY neHb 3ynUHEHHS.

16

3a HasBHOCTI IMICTAB VISl BIIMOBHU y
JepKaBHIN peecrpaiii,
MOBIIOMJIEHHSI PO  BIAMOBY Y
JepKaBHIN peectpartii i3
3a3HAYCHHSAM BHKJIFOYHOTO IEPEITiKy
MiJCTaB JUIsl BiMOBU Ta pIICHHS
cy0’eKkTa JeprKaBHOI peecTparlii mpo
BIIMOBY y JEpKaBHIN peecTpartii

HepxaBHuit
peectpaTop

V neHp BiIMOBH.




PO3MIIIYOTHCS Ha rnmopTati
€JICKTPOHHUX  CEpPBICIB y  JICHb
BIJIMOBU Y JIep’KaBHIN peecTpartii.

17

3a  BIACYTHOCTI macras A
3YIMUHEHHS PO3TIISAAY JOKYMEHTIB Ta
MiJCTaB JUIA BIIMOBU Yy TIPOBEICHHI
JIepKaBHOT peecTparlii, MpPOBEICHHS
JIep’)KaBHOI peecTpallii BUKIIOYHO HA
mijacrasi €JIeKTPOHHUX KOITiH
OpHUTIHAJIIB JIOKYMEHTIB IS
JIep’KaBHOI peECTpallii BUTOTOBICHUX
NUISIXOM CKaHyBaHHs, a00 OpHUTiHAIIIB
TaKUX CJICKTPOHHHUX JOKYMEHTIB 3
HAaKJIaJICHUM 3asSBHUKOM BJIACHUM
€JIEKTPOHHUM UG POBUM ITiITHCOM.

HepxaBHuit
peectpaTop

[Ipotsarom 24 roaun
mciass  HaIaXOIKEHHS
JIOKYMEHTIB, KpiM
BUX1THUAX Ta
CBITKOBUX IHIB

18

dopmyBaHHS BUIHUCKH 3a
JOTIOMOTOI0  ITPOTPaMHUX  3ac00iB
BeneHHs €J1P, ska po3MilryeTbes Ha
MOpTaJli EJeKTPOHHUX CepBiciB (Y
pa3i ¢dopMyBaHHS BHIIMCKH  3a
pe3yJIbTaTOM MIPOBEICHHS
peectpariiiiHoi aii). 3a pe3ynbraTom
IIPOBEICHOI Jep)KaBHOI peecTpallii 3a
OaxaHHSM 3asBHUKA BHUIIMCKA 3
€IUHOTO  JIEPKABHOTO  PEECTPY
HaJae€ThCs y manepoBid Qopmi 3
MIPOCTABJICHHSIM TTI/IHACY Ta MEYaTKN
NIEp’KaBHOTO  peecTpatopa  abo
MeYaTKy,  BH3HAYCHOI  3aKOHOM
Ykpainu «[Ipo HOTapiaT» (y BUNAAKY
SKIIO JEPKABHUM PEECTPATOPOM €
HOTapiyc).

JepxxaBHUi
peecTparop

Y nenbp (opmyBaHHS
Bunucku B €JIP

19

Y pa3si BIIMOBM Yy JIep)KaBHIH
peecTpallii TOKYMEHTH, TOJaHi IS
Jep>KaBHOI peecTparlii, 30epiratoTbest
¢poHT-0hicoM, 10 3abe3neuyBaB
OPUMHATTA Ta 30epiraHHs TaKuX
JIOKYMEHTIB

AnmiHicTparop

[Ipotsirom
POKIB

TPHOX

20

3a 3asBOI0 3asBHUKA MOBEPTAIOTHCS
(BUIAIOTHCH, Ha/ICUJIAIOTHCS
MOIITOBUM BIJIIPABIICHHSM):
JIOKYMEHTH, 10 noTpeOyoTh
YCYHEHHSI MIACTaB JJsl 3yNHHEHHS
PO3MIIAy JOKYMEHTIB; JOKYMEHTH,
opy  BIAMOBI Yy  TPOBEAEHHI
JIep’)KaBHOI peecTpaliii, MmojaaHi Jyis
JIep>)KaBHOT peectparnii (xpim
JIOKyMEHTa po CILIaTy
aJIMIHICTPATUBHOTO 300pYy)

AMiHICTpaTop

He Mi3HIIIe
HACTYITHOTO poO0Y0ro
THS 3 TTHS
HAJXOKEHHS BiJl
3asiBHUKA 3asBU PO
1X IOBEPHEHHS.
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3arajibHa KiJIbKICTh IHIB HAJIAHHS MOCJAYTH - 1/1eHb

3arajabHa KiibKicTh qHIiB - 30 gHIB




