3ATBEPIDKEHO
PimeHHs1 BUKOHABYOTO KOMITETY
Map’ssHIBCHKO1 CEJMIIHOI Pan

Big 30.01.2025 Ne 1

TEXHOJIOI'TYHA KAPTKA 13-01 (00050)
aIMIiHICTPAaTHBHOI MOCJIYTH
JEPXKABHA PEECTPALISI CTBOPEHHS IOPUINYHOI OCOBH (KPIM
T'POMAJICBKOI'O ®OPMYBAHHS TA PEJITTHHOI OPTAHI3AIII),
BIZIOKPEMJUIEHOT'O IIJIPO3ILTY FOPHANYHOI OCOBH, YTBOPEHOI BIAITIOBITHO
J10 BAKOHOJABCTBA ITHO3EMHOI JTEPKABU

Ne BingnosigannHa His* | TepmiH BUKOHAHHS
n/n ETanu nociayru 1nocajaoBa ocoda (nHiB)
CTPYKTYPHHUIA
nigpo3ain

1 |IIpuitom 3a OmMCOM JIOKYMEHTIB, SIKi | AIMIHICTpaTop B B neHp HagxomKeHHS
MOJIAIOTHCS TSt IIPOBEICHHS 3asBH.

NEp’KaBHOI peecTparii IOpUIUIHOL
oco0wu.

2 |BuroTtoBneHHs €IEKTPOHHUX KOIIi | AIMIHICTpaTOp B B nenp HagxomKxeHHs
MOJaHUX JIOKYMEHTIB MUISIXOM 1X 3asBH.

CKaHyBaHHs, IO JOJYy4YaloThCS 10
3asBU, 3apeectpoBanoi y €/IP

3 |Bupaya 3asBHHMKY OMHUCY, 3a SIKUM | AIMIHICTpaTop B B nenp HagxomKeHHs
MIPUIMAIOTHCS JIOKYMEHTH, 3 3asBH.

BIIMITKOIO MPO JaTy iX OTpUMaHHs
Ta KOJIOM JOCTyNny B TOW CIOCIO,
BIJIMOBIAHO A0 SKOro Oynu mojaHi
JTOKYMEHTH.

4 |IlepeBipka JOKYMEHTIB, siki mojaHi|/lep:xaBHuil peectpatop |B IIporsrom 24 ronuH
ISt MIPOBEICHHS JepKaBHOT MIiCNI  HaIXOJDKCHHS
peectparii OpUANYHOI 0coOM Ha JOKYMEHTIB, KpiM
BIJICYTHICTh MIiJICTaB 3yNHUHEHHS iX BUXIJTHUX Ta
PO3TIISA LY. CBSITKOBUX JIHIB.

5 |IlepeBipka AOKyMeHTIB, siki mojadi|/lepxaBHuii peectpatop |B IIporssrom 24 ronux
TSt MIPOBEICHHS JIepKaBHOT MIiCIS  HaIXOJKCHHS
peectparii OpUANYHOT 0COOH, Ha JOKYMEHTIB, KpiM
BIICYTHICTh TIJCTaB JJIs1 BIIMOBH Y BUX1IHUX Ta
MIPOBE/ICHHI JIep’KaBHOI peecTpariii. CBSITKOBHX JIHIB.

6 |[loBimomnenHss mnpo 3ynuHeHHs |lepxkaBHUil peectpaTop |B Y neHp 3yIHMHEHHS
O3Sy JIOKYMEHTIB 13 PO3TISAY TOKYMEHTIB
3a3HAYEHHSAM CTPOKY (15
KalleHAapHUX JHIB 3 JaTéd iX
3YIUHCHHS) Ta BUKJTFOYHOTO
nmepeniky  MiACTaB g HWOTO

3yIIUHEHHS Ta PIMICHHS Cy0’€eKTa
JIep>KaBHOL peecTparii po




3YOUHEHHS PO3TJSAY JOKYMEHTIB

PO3MIIITYIOTHCS Ha noprati
CIICKTPOHHUX  CEpPBICIB Yy  JCHB
3YIIMHEHHS ~ Ta  HAJCUIAIOTHCS
3asBHUKY Ha azipecy Horo
€JIEKTPOHHOI TIOIITH. (mo
BIIPOBAKCHHS MIPOrPaMHOTO

3a0e3neueHHs: €IUHOTO IEP>KaBHOTO
PEECTPY IOPUIUYHUX 0Ci0, (HI3UIHUX
0Ci0 - MAMPUEMIIIB Ta TPOMAACHKHUX
(hopMyBaHb, CTBOPEHOTO BiJIMTOBITHO
1o 3akony Ykpainu «IIpo nepxaBHy

peECTpalliio  HPHAMYHUX  OCIO,
GiBUYHUX OCIO - MIANPHEMIIB Ta
rPOMAJICEKUX dbopMyBaHbY,
MOBIOMJICHHS ~ IIPO  3YIHUHEHHS
POy JIOKYMCHTIB,
3MIMCHIOIOTHCS 0€3 BUKOPHUCTAHHS
porpaMHUX  3aco0iB  BeJCHHS
€IUHOrO0  JIEPXKABHOIO  PEECTPY
IOPUANYHUX O0Ci0, (i3WdHMX 0Ci0 -
I ITPUEMITIB Ta IpPOMaIChKHUX
(dbopmyBaHBb)

IToBimomieHHss 1po BiagMoOBY Yy |JlepkaBHHiT peecTpaTop VY JeHb BiIMOBHU
JepKaBHIN peectparii 13

3a3HaYEHHSAM BUKJIIOUYHOTO MEPENTiKy
MIJCTaB 7S BIAMOBHM Ta pIIIEHHS
cy0’ekTa nep)kaBHOI peecTparlii mpo
BIZIMOBY Yy JepkKaBHIN peecTpartii
PO3MIIIYIOTHCS Ha nopTaii
€JIEKTPOHHUX  CEpBICIB Yy JE€Hb
BIIMOBH Y JIep>KaBHIN peecTpartii.

Brecennst 1o €1uHOTO IEpKABHOTO
peecTpy  IOpPUIMYHHX OCiO  Ta
biBUYHUX 0Cci0 —  TAIPHUEMIIB
3amMcy mpo MPOBENIEHHS JIeP:KaBHOT
peecTpailii HOBOYTBOPEHOI MIJISTXOM
3aCHYBaHHS IOPUIUYHOI OCOOM Ha
MiJICTaBl  BIJOMOCTEH 3asBU TMPO
JIepKaBHY PEECTPALil0 CTBOPEHHS
IOpUANYHOI  ocobum — y  pasi
BIJICYTHOCTI MIJCTaB Ji BIAMOBU Y
MIPOBEJICHH] JepXaBHOI peecTparii
Ta 3yMUHEHHS PO3TISAY JOKYMEHTIB

[epxaBHUl peectpaTop

[Ipotsirom 24 romuH
mcas HaAXOMKEHHS
JIOKYMEHTIB, KpiM
BUXIIHUX Ta
CBATKOBHX JHIB.

[ndopmariitina  B3aeMomiss ~ MiX
€IuHUM JepKaBHUM PEECTPOM Ta
1H(popMaLIHHUMU CHUCTEMaMH
Jep)KaBHUX OpraHiB Yy BHUIIAJKaX,
Bu3HaueHux crarrero 13 3V "[Ipo
JepKaBHY PEECTPALii0 IOPUIMUHUX

[ep>xaBHuUl peectpaTop

Y 1eHbp JepKaBHOI
peectpanii  izugHOI
ocobu —
HiATPHEMIIEM.



http://zakon5.rada.gov.ua/laws/show/755-15

0ci0, pi3nyHUX OCIO-TIIAITPUEMIIIB Ta
rPOMaJChKUX dhopmyBanp",
3IIHCHIOETHCS iHpOopMaIiiiHo-
TEIEKOMYHIKaI[iiHUMU 3aco0aMu B
CIeKTPOHHIN (opmi y MOPSIKY,

BH3HAYECHOMY MiHicTepcTBOM
IOCTHIil  YKpaiHM  CIUIBHO 3
BIIIIOBITHUMU JIep’)KaBHUMU
OpraHaMHu.

10

Bunmaua Bunmumckun 3 €auHOrO0
JEPKABHOTO PEECTPY FOPUIAUYHHUX
0ci0, pi3uyHUX OCIO-TIAMPUEMIIIB TA
IpOMaJICbKUX (dhopmyBaHb B
MarepoBii Ta eJIEKTPOHHIN QopMi
3asiBHUKY a00 YIOBHOBa)KEHIH HUM
0co0I.

HepxaBHull peectpaTop

B nenp dopmyBanHS
BUITHACKH 3a
pe3yJbTaTamMu
MIPOBEICHHS
peecTpamiiHoi mii

11

OpnepxaHHs BiJ 3asgBHUKAa — 0COOH,

aKa nojae JEPKABHOMY
peectparopy €JICKTPOHHI
JOKYMEHTH JUTSE POBEJCHHS
nep>KaBHOT peecTpartii

HOBOYTBOPEHOI IIIJITXOM 3aCHYBaHHS
IOPUANYHOT 0COOM BIIMOBIAHO 10
3akony Ykpainu «lIpo npepxaBHy
peecTpaiio  PUAMYHUX  OCI0,
¢bi3uuHUX 0ci0 — MIANPUEMIIB Ta
IrpoMajicbkuxX (GopMyBaHb» (Jami —
3asiBHUK) 3asBU B EIEKTPOHHIN
dhopmi 3 000B’I3KOBUM
HaKJIAJCHHSIM 3asBHUKOM BJIACHOTO
€JIEKTPOHHOTO LM(POBOro MIANHCY
Ta JIOJIYYEHHSM JI0 HEl eNeKTPOHHUX
KOIIN OpUTiHAJIB JOKYMEHTIB MJsi
JIepKaBHOL peectpariii,
BHUTOTOBJICHHUX IUISIXOM CKaHyBaHHSI,
abo opuTiHANIB TaKUX EIEKTPOHHHUX
JOKYMEHTIB, @ TakKoX  OIHUCY
MOJAaHUX 3assBHUKOM JOKYMEHTIB
TUISE Jep>KaBHOT peecTpariii,
cOpMOBAaHOTO 33  JONOMOTOIO
MporpaMHUX  3ac00iB  BEIEHHSA
€IUHOTO JEPKABHOTO PEECTPY.

[ep:xaBHuUl peectpaTop

Bnens  ¢dopmyBaHHS
3asBU.

12

[Tepesipka JIOKYMEHTIB, K1
MOAAIOTHCA JIEP’KaBHOMY
peectparopy, Ha BIJICYTHICTb

MiJCTaB ISl BIIMOBU Y MPOBEICHHI
JIep’KaBHOI peecTpartii Ta 3ymuHEeHHS
IX po3risany

[ep>xaBHuUl peectpaTop

B nens dopmyBaHHS
3as1BU

13

Peectparis  3asBu,  HaKJIaJIECHHS
BJIACHOT'O €JICKTPOHHOTrO IU(POBOTrO

HepxaBHuUl peecTpaTop

B nenp ¢opmyBanHS
3as1BU
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MiNUCY, HAJICWIAHHS TPHUMIPHUKA
ONMUCYy 3 KOAOM JIOCTYIy JIO
pe3yabTaTiB PO3MIIALY JOKYMEHTIB.

14

[TepeBipka JOKYMEHTIB, SIKi TMOJaHI
TUISE MIPOBEICHHS JepKaBHOT
peecTparii HOBOYTBOPEHOI IIJISIXOM
3aCHYBaHHSl IOPUIUYHOI OcOOHW, Ha
BIJICYTHICTh MiJICTaB JJIs BIJIMOBU Y
MPOBEACHHI Jep)KaBHOI peecTpartii
HOBOYTBOPEHOI LIUIAXOM 3aCHYBaHHS
IOpUIMYHOT 0cOOM Ta BIJACYTHOCTI
MIACTaB JUIsl 3YMUHEHHS PO3TIISTY
JIOKYMEHTIB.

[ep:xaBHUM peecTpaTop

3yNUHEHHST PO3TIISLY
JIOKYMEHTIB Ta
BiIMOBa y
MPOBEACHHI
NepKaBHOL
peecTparii
3I1HACHIOETHCS
npotsarom 24 roauH,
KpiM BHUXIJIHUX Ta
CBATKOBUX JIHIB,
miciat HaIXOMKEHHS
JOKYMEHTIB

15

Y  pa3i  3ynuHEHHS  PO3MIALY
JOKYMEHTIB, fKI  MOJaHi  amus
Jep>KaBHOT peectpartii
HOBOYTBOPEHOI IIJITXOM 3aCHYBaHHS
IOPUANIHOT 0COOM, TIOBIIOMJICHHS
po 3YNUHEHHS PO3TISAY
JOKYMEHTIB 13 3a3HAYEHHSIM CTPOKY
Ta BUKJIIOYHOTO IIEPENIKY ITi/ICTaB
JUIs MOro 3YNMUHEHHS Ta pIIIEHHS
cy0’ekTa nep)kaBHOI peecTparlii mpo
3YOUHEHHS PO3TJISAY JOKYMEHTIB
PO3MIIIYIOTHCS Ha nopTaii
€JIEKTPOHHUX  CEpBICIB Yy  JE€Hb
3YOUHEHHS  Ta  HAQJCHUJIAIOTHCS
3aBHHKY  Ha  ajgpecy  HOro
€JIEKTPOHHOI MOIITH.

[ep:xaBHuUl peectpaTop

VY neHb 3ynuHEHHs.

16

3a HasIBHOCTI MIJCTaB AJISl BIIIMOBH Y
JepKaBHIN peectpariii,
MOBIAOMJIEHHSI TIpO  BIIMOBY Y
JepKaBHIN peectparii 13
3a3HAYCHHSM BUKJIFOYHOTO TEPETiKy
MiJICTaB I BIJIMOBH Ta pPIillICHHS
cy0’exTa ep)kaBHOI peecTparlii mpo
BIIMOBY y JepXaBHIH peecTparii
PO3MIIITYIOTHCS Ha nopTaii
€IIEKTPOHHUX CEpBICIB Yy  JeHb
BIJIMOBH Y Jiep:KaBHIl peecTparii

[epxaBHUM peectpaTop

V 51eHb BIIMOBH.

17

3a  BiACYTHOCTI  miAcTaB A
3YIUHEHHS PO3TJISAY TIOKYMEHTIB Ta
MiJCTaB ISl BIIMOBU Y MPOBEICHHI

Jep:xaBHUM peecTpaTop

[Ipotsrom 24 roaunH
miciast HaIXOKEHHS
JTOKYMEHTIB, IMOJaHUX

JIep’KaBHOI peecTparlii, MpOBEICHHS JUIst JIEpKaBHOT
JIepKABHOI peecTpariii BUKIIOYHO HA peectparii Ta
micrasi EJICKTPOHHHX KOIIHA MPOBEACHHS  IHIIUX
OpHIiHAIIB JIOKYMEHTIB JULST peecTpaliiHux  fii,




JepKaBHOL peectparrii
BUTOTOBJICHHX IIISXOM CKaHYBaHHSI,
ab0 OpUTIHATIB TaKUX EICKTPOHHHX
JOKYMCHTIB 3 HaKJIaJICHUM
3asiBHUKOM BJIACHHM €JIEKTPOHHUM
HU(PPOBUM ITiAMTUCOM.

KpiM BHUXIJIHUX Ta
CBITKOBUX IHIB

18

®opMyBaHHs BUIIUCKHU 3a
JIOTIOMOTOK0  TIPOTPaMHHMX  3ac00iB
BeneHHs €/[P, ska po3MilyeTscs Ha
MopTaJli eJIEKTPOHHUX CEPBICIB.

3a pe3yJIbTaToM MPOBEICHOT
Jep>KaBHOI peecTparllii 3a OaxaHHSIM
3asBHUKA BUOUCKA 3 €IMHOrO
JIEPKABHOTO DPEECTPY HATAETbCA Y
narepoBiii ¢opmi 3 MPOCTaBICHHAM
MIANUCY Ta TEYaTKU Jep>KaBHOTO
peecTparopa abo NeYaTKu,
BU3Ha4Y€HO1 3akoHOM Ykpainu «IIpo
HoTapiat» (y  BHIIAAKy  SKIIO
JepKaBHUM peecTpaTopoM €
HOTapiyc).

[ep:xaBHUM peecTpaTop

VY nennp opmyBaHHS
BuIHCKH B €J[P

19

9 V pa3i BiIMOBU Yy JeprKaBHIH
peectparii TOKYMEHTH, TOAaHI JUIs
JIep>KaBHOL peecTpaiii,
30epiraotbest  GpoHT-oicoM, MO0
3a0e3neyuyBaB OPUHHATTS Ta
30epiraHHs Takux JJOKYMEHTIB

AnMiHICTpaTop

[Ipotsrom
POKiB

TPHOX

20

3a 3as1BOI0 3asdBHUKA MOBEPTAIOTHCS
(BumaroThbcs, HaJICUJIAIOTLCS
MOIITOBUM BiAMPABICHHSIM):
JOKYMEHTH, 10 noTpedyIoTh
YCYHEHHSI TiACTaB JUIsl 3yMUHEHHS
pO3IJISITY TOKYMEHTIB;

JOKYMEHTH, TpU  BIOMOBI Y
MPOBEACHHI JIEpXKABHOI peecTpailii,
moJaHi JuIsl Jep’kaBHOI peecTpartii
(kpiM  JTOKyMEeHTa TMpo  CIUIaTy
aJIMiHICTPATUBHOTO 300DY)

AnmiHicTpaTop

He Mi3HIIIe
HaCTYITHOTO
pobGodoro mHS 3 JTHSA
HaIXOKEHHS BIJ
3assBHUKA 3asiBU TIPO
1X IMIOBEPHEHHS.

3arajbHa KiJIbKICTh AHIB HagaHHs nocayru - 30 aHiB

3arajabHa KiIBKIicTh JHIB - 30 qHiB

B-suxonye; V- bepe yuacmo, I[1-nocooacye; 3-3ameepoxcye.
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