3ATBEPJI’KEHO

PimieHHs BUKOHABUOTO KOMITETY
Map’siHIBCHKO1 CENHIIHOI pan
Bix 30 ciuns 2025 poky Ne 1

THO®OPMAIIIMHA KAPTKA 13 — 04 ( 00056)
aIMiHICTPAaTHBHOI OCIYTH
JTEP’KABHA PEECTPAIIIS IEPEXOIY IOPUIUYHOI OCOBH 3 MOJAEJHLHOI'O
CTATYTY HA AISAJIBHICTD HA IIIICTABI BJIACHOI'O YCTAHOBYOT' O
JOKYMEHTA (KPIM I'POMAJICBKOI'O ®OPMYBAHHA

TA PEJIITIHHOI OPTAHI3AILI)

Indopmaitist npo HeHTp HAJAHHSA AJAMIHICTPATUBHOI MOCIYTH

Micre3HaxomKeHHs

45744, BonuHChKa 001aCTh,

Jlyupkwuii paiton, cenuiie Map’siHiBKa,
ByJ. HezanexHocri, 26.

[adopmariis Mmoo pexxumy podoTH

[Toneninok, BIBTOPOK, ueTBep: 8.15 — 17.15;
cepena: 8.15 —20.00;

m’sitHuLs: 8.15 —16.00

0e3 mepepBu Ha 001,

Cybota, HeIiIsl — BUX1THUH.

Tenedon, aapeca eJIEKTPOHHOI MOIITH Ta
BeO-caiT

Ten./akc: +380 (095) 662 00 86,
CJICKTPOHHA ajipeca:
maryanivka_znap @ukr.net;
https://maryanivska.dosvit.org.ua/.

HopmaTuBHI aKTH, AKMMH PeryIaMeHTY€ThCsl HAIaHHS AAMIiHICTPaTHBHOI OCIYTH
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3akoHH YKpaiHu

3akon Ykpainu «lIpo nepkaBHy peecTpariiro
IOPUANYHUX ocio, Gbi3nyHuX ocio-
MIAIPUEMIIIB Ta TPOMAJICEKUX (OPMYBaHb.

Axtu Kabinery MiHicTpiB Ykpainu

[TocranoBa KMV Big 04.12.2019 Ne 1137
«[Tutanna €aMHOTO JEep>KaBHOTO BeOMOpTATLY
€JIEKTPOHHUX IOCJIYT Ta Peectpy
aZIMIHICTPATUBHUX TTOCITYT.

AKTH LEHTpaJIbHUX OpraHiB BUKOHABYOi
BJIa] U

Haxka3 IIOBB Bix 18.11.2016 Ne 3268/5 «IIpo
3aTBepaKeHHs (hopM 3asiB y cdepi aep:KaBHOT
peecTpariii FOpUINYHHUX 010, PI3UYHUX 0Ci0-
MiIPUEMITIB Ta TPOMAJICHKUX (POPMYBAHbBY,
Haka3 [{OBB Bix 09.02.2016 Ne 359/5 «IIpo
3aTBEpIKEHHS [Mopsnky Jep>KaBHOT
peecTpariii I0pUANYHUX 0C10, Pi3uYHUX OCi0-
MiAIPUEMIIIB Ta TPOMAJICHKHX (HOPMYBaHb,
110 HE MAIOTh CTaTyCy IOPHIUIHOT OCOOM.

YMOBHM OTPHMAHHS AAMiHICTPATHBHOI OCJIYTH

7 [TincraBa JUIS OTPUMAHHS | 3BEPHEHHS YIOBHOBAKEHOI'O IPEACTABHUKA
aJMIHICTPATUBHOI MMOCIYTH IOPUANYHOT 0COOU (J1ai - 3asBHHUK).
8 [lepenik MOKyMEHTIB, HEOOXIMHUX MAJis | 3asBa MPO JAEPKABHY PEECTPALIil0 MEPEXony 3

OTPUMAaHHS aJAMIHICTPATUBHOI IOCIYTH

MOJICIBHOTO CTaTyTy Ha iSUTBHICTH Ha
MiJICTaBl BIACHOTO YCTaHOBUOTO JOKYMEHTA,
CTPYKTYpa BJIACHOCTI 3a (JOPMOIO Ta 3MICTOM,
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BH3HAYEHHUMHM BiJIIOBIOHO JO 3aKOHOJABCTBA;
BUTAT, BHUMHCKA YM IHIIUH JOKYMEHT 3
TOPTrOBEIBHOTO, OaHKIBCHKOTO, CYJIOBOTO
peecTpy TOIO, M0 MIATBEPIKYE PEECTPAIIIIO
IOpUIMYHOT 0COOM — HEpe3uJIeHTa B KpaiHi il
MICIIE3HAXO/DKEHHS, — y  pasi, fKIIO
3aCHOBHUKOM IOPUIUYHOI 0COOU € I0pUANYHA
0co0a — Hepe3uIeHT; HOTapiaJIbHO 3aCBiTYeHA
KOITisl JOKYMEHTA, 10 MOCBiAIye 0co0y, KA €
KIHLIEBUM OenediniapHum BJIACHUKOM
IOpUIMYHOI ocoOu, — i (pi3uyHOI 0COOH-
HEpe3WJCHTa Ta, SKIIO TaKUH JOKYMEHT
obopmiieHnii 0€3 3acTOCYBaHHS 3aco0iB
€IMHOTO  JEp)KaBHOTO  JeMOrpadiqHoro
peectpy, — mns (pi3uuHOT 0COOM-PE3UICHTA;
PUMIPHUK OpHTiHaITy (HOTapianbHO
3acBiIY€HA KOIIis) PIllICHHS YITOBHOBA)KEHOTO
OpraHy YIpPaBIIiHHS IOPUAWYHOI 0CcOOHM TIpO
nepexia Ha JisIbHICTh Ha MiJACTaBl BIACHOTO
YCTAaHOBYOTO JIOKYMEHTA Ta 3aTBEPKEHHS
YCTaHOBYOTO JOKYMEHTa; YCTaHOBYHMIA
JIOKYMEHT IOPUJIMYHOI OCOOM; IPUMIPHHK
opuriHaily (HOTapiaJbHO 3acBiueHa KOIMis)
JOKYMEHTa, IO 3aCBiUy€ ITOBHOBaXCHHS
MpeICTaBHUKAa  3aCHOBHHMKA  (y4acHHKA)
IOPUINYHOI ocodm — y pasi  ydvacti
MpeICTaBHUKA  3aCHOBHHMKA  (y4acHHKA)
IOPUAMYHOI OcOOM y TPUHHATTI pIlICHHS
VIIOBHOBXEHUM  OpPraHoM  YIpPaBIiHHS
IOPUAMYHOI  0coOM. SIKIIO JOKYMEHTH Yy
MOJAI0ThCS OCOOMCTO, 3asABHUK TMPEN sBISE
JOKYMEHT, 10 BIAMOBIAHO 0 3aKOHY
nocBiguye ocoby. Y  pasi  mogaHHS
JIOKYMEHTIB  TPEJCTaBHUKOM  JIOJATKOBO
MOJIA€EThCS IPUMIPHUK OpHTiHaILy
(HOTapiaJpHO 3acBiU€HA KOIis) AOKYMEHTa,
[0 TiATBEP/KYE HOTO MOBHOBaXKEHHS (KpiM
BUIAJIKY, KOJIM B1JIOMOCTI PO OBHOBAXEHHS
[[BOTO TPEACTaBHUKA MICTAThCA B €IMHOMY
JEp>)KaBHOMY  peecTpl IOPHUAMYHUX  OCiO,
G13UYHUX OCIO-MIAPUEMIIIB Ta TPOMAIACHKUX
dbopmyBans). s mimeir mpoBeneHHs
peecTpamiiHux  Aiif ~ JOKYMEHTOM, IO
3aCBiTYy€ TIOBHOBAXXCHHS TPEJCTABHHKA, €
JOKYMEHT, IO MiATBEPKYE MOBHOBAKEHHS
3aKOHHOTO TIPECTaBHUKA.

Crnoci6 HOJJaHHS
HEOOX1THUX IS
a/IMIHICTPAaTUBHOI OCIYTH

JIOKYMEHTIB,
OTPHUMAaHHS

1. VYV nmanepoBif  ¢opmi  JTOKYMEHTH
MMOJAIOTECA  3aABHUKOM  ocobucto  abo
MOIITOBUM BiATIPaBICHHSM.

2. B enektponHii ¢opmi  JOKYMEHTH
NOJAIOThCSI 3  BUKOPHCTAaHHAM  €IMHOTO
JIepKABHOTO  BeOMOpTaly  €IEeKTPOHHUX
IOCIYr, a WIOJO0 IOCIYyr, HAJaHHS SIKUX
3a3HaYeHUU BeOmopram He 3abe3meuye,




Yyepe3 MopTai eNeKTPOHHUX CepBiciB™
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[Mnataicte  (O€30IUIATHICTH) HAJAHHS

aJIMIHICTPATUBHOI MTOCITYTH

AnMiHICTpaTHBHA MOCiIyra 0e301iaTHa.
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Ctpok
MOCITYTH

HaJlaHHI aJMIHICTPATUBHOI

JlepxkaBHa  peecTpallis  MPOBOJUTHCS 32
BIICYTHOCTI  MIACTaB  JUIsl ~ 3YNUHEHHS
pO3TIIAAY  JOKYMEHTIB Ta  BIIMOBH Y
JepKaBHI peecTparii npotsarom 24 ToAMH
MicIs  HAAXO/KCHHS  JOKYMEHTIB, KpiM
BUXIJJHUX Ta CBATKOBHX MHIB. 3YNUHCHHS
PO3TIISAAY TOKYMEHTIB 3IIHCHIOETBCS Y CTPOK,
BCTAHOBJICHUW IS JEpXKABHOI peecTparrii.
CTpok 3yNHMHEHHS pO3IIIAAY JIOKYMEHTIB,
NOJAaHWX JUIA JepkaBHOi 3 peecrpaii,
CTAaHOBHMTH 15 KajeHIApHHX JHIB 3 JaTH iX
3YIUHCHHS.
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[Mepemix
pO3riIsily JTOKYMEHTIB,
JiepKaBHOI peecTparii

miCTaB  JUIsl  3YNUHCHHS
MOJaHuX IS

[Tomanus jgokymeHTiB abo  BiJoMoOcCTeH,
BU3HAYeHUX  3akoHoM  Ykpainu  «lIpo
JEp)KaBHY pEECTpaIiio IOPUJAMYHUX 0Ci0,
(GI3UYHUX OCIO-TINPHUEMIIIB Ta TPOMAJICHKUX
dopmyBaHb», HE B TOBHOMY 00CS3i;
HEBIIOBIIHICTD JIOKYMEHTIB BHMOTIaMm,
yCTaHOBJEHUM cTarTeto 15 3akoHy Ykpainu
«[Ipo nepxkaBHY peecTpamio OPUANUYHUX
oci0b,  (i3MUHUX  OCIO-MANpPUEMINIB  Ta
IPOMaJICbKUX dbopMyBaHb; MOJIaHHS
JIOKYMEHTIB 3 TOPYIICHHSIM BCTaHOBJICHOTO
3aKOHOJABCTBOM CTPOKY JIJISl 1X MO/IaHHS.
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[lepenik migcTaB Jyisl BIIMOBH y HaJlaHHI

JlokyMeHTH MOoAaHO 0cOo0OI0, sIKa HE Mae€ Ha
1€ TOBHOB@XEHb; JOKYMEHTH IOJaHi [0
HEHAJIEKHOTO cy0’exTa Jiep>KaBHOT
peectparii; y €1uHOMY JepKaBHOMY peecTpi
FOPUINYHUX oci0, ¢b13UUHuX oci0-
HiANPUEMIIIB Ta TPOMAJICHKUX (HOpPMYyBaHb
MICTATBCS BIJIOMOCTI TPO CYAOBE PILICHHS
11010 3a00pPOHM TPOBEICHHS peecTpariitHol
Iii; HEe YCYHYTO WIACTaBM MJisi 3yNHUHEHHS

po3rIIsILy JIOKYMEHTIB MPOTATOM
BCTAaHOBJICHOT'O CTPOKY; JTIOKYMEHTH
cymnepedars BuMoram KOHCTHTYIIIT Ta 3aKOHIB
VYkpainuy; HEBIANOBIAHICTE  BIJIOMOCTEH,
3a3HaUYE€HUX Yy 3asiBl [po  Jep>KaBHY
pEECTpaIlifo, BIIOMOCTSM, 3a3HAYEHUM ¥
JOKYMEHTaX, TMOJaHUX JUIsl  JIep>KaBHOI

peecTpairii, a00 BIIOMOCTSM, 1110 MICTATHCS B
€IMHOMY JIep’)KaBHOMY PEECTPl IOPUIAMYHUX

oci0b,  (¢i3mUHMX  OCIO-MANMpPUEMINIB  Ta
rpoMaZicbkuX  (GOpMyBaHb  UYM  IHIIMX
iHpOpMalIMHUX CHCTEMaX, BHKOPHUCTAHHSI

akux mependaueHo 3akoHoMm Ykpainu «llpo
Jep)KaBHY PEECTpAIlilo  OPUAUYHUX 0Ci0,
GI3UYHUX OCIO-MIAMPUEMIIIB Ta TPOMAIACHKUX




(dbopMyBaHb»; HEBIJIMOBIIHICTh BITOMOCTEH,
3a3HaUYEHUX Y JOKYMEHTax, IOJAaHUX JUIS
Jep)KaBHOI ~ peecTpailii, BIIOMOCTSIM, IO
MICTATBCS B €IIMHOMY JEpKaBHOMY peecTpi
FOPUTUIHUX ocio, (hi3nYHUX 0ci0-
HiANPHEMIIIB Ta TPOMAJICHKUX (HOPMYBaHb YU
THITAX iHopMaIiiHuX CHUCTEMaX,
BUKOPUCTaHHS SKUX TNependadeHo 3aKOHOM
VYkpainm  «IIpo  nepkaBHYy  peecTpartito
IOPUANYHUX oci0, ¢biznyHIx ocib-
MIIPUEMITIB Ta TPOMAJICEKUX (POPMYBaHBY.
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Pesynbrar HamaHHsS aaMIHICTPAaTHBHOI

MOCITYTH

BHeceHHs BIAMOBITHOTO 3amucy 10 €IUHOTO
JIEPKABHOTO  PEECTPY  IOPUIMYHUX  OCIO,
GI3UYHUX OCIO-MIAIPUEMIIIB Ta TPOMAIACHKUX
dbopMyBaHb; BUMHKCKA 3 €IMHOTO JEPHKABHOTO
peecTpy IOpUAMYHHX O0cCi0, ¢i3uyHHX O0cCi0-
HiIIPUEMITIB Ta TPOMAJICHKUX POpPMYBaHb — y
pa3i BHECEHHS 3MiH [0 BIJIOMOCTEH, IO
BiIOOpaXkalOThCsl Y BHUIIMCII; YCTaHOBYHIA
JIOKYMEHT FOPUANYHOI 0COOM B €JIEKTPOHHIN
¢dbopMi, BUTOTOBJIICHUH NUISIXOM CKaHYBaHHS;
MOBIIOMJICHHSI TIPO BIAMOBY Yy Jep)KaBHIN
peectpamii i3 3a3HAYCHHSIM BHUKJIIOYHOTO
MEePETiKy MiICTaB s BiZIMOBH.
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Crnocobu
(pe3ynbTary)

OTpUMaHHSA

BIAIOBiAl

Pesynmpratn  HamaHHA ~ aaMiHICTPAaTHBHOI
nociayru 'y cgepi aepkaBHoi peectpamii (y
TOMY YHCIl BUMHUCKA 3 €IMHOTO JEP>KaBHOTO
peecTpy IOpUAMYHHMX 0cC10, (i3MYHHX OCi0-
MIAIPUEMIIIB Ta TPOMAJCHKUX (OpPMyBaHb Ta
YCTQHOBUHMH JTOKYMEHT IOPUAMYHOI 0CcOOHM) B
CJIEKTPOHHIN (DOpMI ONPUITIOJHIOIOTECS Ha
HopTajli €JIeKTPOHHUX CEpPBICIB Ta JOCTYIHI
I iX TMOmIyKy 3a KoaoM noctymy. 4 3a
OaxkaHHAM 3asiBHMKA 3 €JIMHOIO JIEpXKaBHOTO
peecTpy IOpPUAMYHUX 0C10, (QI3UYHUX OCiO-
HiANPUEMIIIB Ta T'POMAJCHKUX (OPMYBaHb
HAJAa€ThCs BUIMCKAa y MamnepoBid ¢opmi 3
NPOCTAaBICHHAM  HIANUCY Ta  MEYaTKu
JepKaBHOTO  peecTparopa Ta  TI€YATKH,
BU3HaueHoi  3akoHoM  Ykpainu  «lIpo
HOTapiaT» (y BHUMNAAKY, SKIIO JACp>KaBHUM
PEeECTpaToOpoM € HOTapiyc) — y pasi MoJaHHS
3a5BM  MPO  JEpKaBHY  pEECTpariito y
narneposiii  ¢opmi**. VYV pas3i BigMOBH Y
JepKaBHIA peecTparlli JOKyMEHTH, TMOAaH1
JUIs  JIep)KaBHOI peecTpallii, MOBEpTarOThCS
(BHIAIOTBCS,  HAJCHIIAIOTHCS  MOIITOBUM
BINPABJICHHSAM) 3asBHUKY He  Ii3HilIe
HACTymHOrO  poOodoro  JHS 3 JHSI
HA/IXO/DKEHHS BiJ 3asBHUKA 3asBH IPO iX
IIOBEPHEHHH.







