3ATBEP/I2KEHO

PimreHHs1 BHKOHABYOTO KOMITETY
Map’ssHIBCHKOT CETTUIIIHOT pau
Big 30.01.2025 Ne 1

TEXHOJIOT'TYHA KAPTKA 13 -13 (00236)
aIMIHICTPAaTHBHOI MOCJIYTH
BUJIAYA JOKYMEHTIB, 11O MICTSITHCSI B PEECTPAIIIHIN CIIPABI IOPUJINYHOI
OCOBH, TPOMAJICBKOI'O ®OPMYBAHHJI, 11O HE MAE CTATYCY IOPUJIUYHOI
OCOBH, ®I3UYHOI OCOBU-IIIIPUEMIIA

Ne BinnmosigaianHa Hia* Tepmin
n/n Eranu nociyru mocajaoBa ocoda i BUKOHAHHSA
CTPYKTYpHHUIi (1HiB)
miapo3ain

1 |[Ipwifom 3a omucoM JOKyMEHTIB, sKi| AmmiHicTpaTrop B |B JIeHb
MONAIOThCA /sl MPOBENEHHS  JIep>KaBHOT HAJXOKEHHS
peectpaiii  BKIIOYCHHS  BIiJOMOCTEH  Ipo 3asBU.
IOpUANYHYy 0co0y, 3apeectpoBany a0 01
mamass 2004 poky, BIiZOMOCTI PO SIKYy HE
MICTATBCS B €IMHOMY JIep:KaBHOMY pPEeCTpi
IOPUIMYHUX ~ 0Ci0,  (i3muHmx  ocid —

HiAIPUEMIIIB Ta TPOMAJICHKUX (OPMYBaHb.

2 |BuroroBiieHHS €NEKTPOHHMUX KOIM MOAAaHUX | AJMiHICTpaTop B |[B JIeHb
JOKYMEHTIB IIIJIIXOM iX CKaHyBaHHS, IO HaIXO/KCHHS
JONTy4aloThCs /10 3asBH, 3apEeCTPOBAHOI Y 3asBU.
€1uHOMY JIep)KaBHOMY PEECTPI.

3 |Bumaua 3asBHUKY omucy, 3a SKUM| AJAMiHICTpaTop B |B JIEHb
MPUIMAIOTHCST JIOKYMEHTH, 3 BIIMITKOIO PO HaIXO/KCHHS
JnaTy iX OTpUMaHHS Ta KOJOM JIOCTYNy B TOH 3asiBH.
crocid, BIJMOBIIHO N0 AKOTO OyJd TOJaHi
JOKYMEHTH.

4 |IlepeBipka JOKYMEHTIB, SKI TOJAHI IS JepxaBHuil B |IIporsrom 24
MPOBEJICHHS Jep>KaBHOT peectpariii peecTparop TOOUH  MicHs
IOpUIMYHOT OCOOM Ha BIJICYTHICTH MIJCTaB HAJIXOKEHHS
3YIMUHEHHS X PO3TISAY. JOKYMEHTIB,

KpIM BUXIJIHHX
Ta  CBSTKOBHX
JTHIB.

5 |IlepeBipka MJOKYMEHTIB, SIKi TOJaHI IS HepxaBHuit B [IIporsrom 24
MIPOBEICHHS JepKaBHOL peecTparrii peectparop TOJIVH TicTst
IOpUANYHOT OCOOHM, Ha BIJACYTHICTH IiJCTaB HaIXOMKEHHS
I BIAMOBH Yy TIPOBEACHHI JIEPKABHOI JIOKYMEHTIB,
peectpariii. KpIM BUXITHHX

Ta  CBIATKOBHX
JIHIB

6 |[loBimomieHHsT mNpPO 3YNMUHEHHS PO3IIISAY HepxaBHui B |V JICHb

JOKYMEHTIB 13 3a3HaueHHSAM CcTpoky (15 peectpaTop 3YIUHEHHS




KaJeHJIapHUX THIB 3 JaTH 1X 3YMUHECHHS) Ta
BUKIIIOUHOTO TEpeiiKy MiAcTaB sl HOro
3YIMUHEHHS Ta PIlMIeHHS Cy0’€KTa Jep:KaBHOT
peectpamii Opo  3YNHHEHHS  PO3TISAY
JOKYMEHTIB  PO3MIIIYIOThCSI Ha  TOpTali
€JIEKTPOHHUX CEpBICIB Yy JIeHb 3YMHHEHHS Ta
HAJCUJIAIOTHCSA 3asBHUKY Ha aapecy Horo
€IEeKTPOHHOI MOMTHU. (A0 BIPOBAIKEHHS
IPOrPaMHOTO 3a0e3meueHHs €auHoro
NEP’KAaBHOTO  PEECTPY  IOPUAWYHHX  OCiO,
¢i3muHUX  0oci0 -  miAmpueMIiB  Ta
rpomMajicbkux  (opMyBaHb,  CTBOPEHOTO
BIIMOBIIHO J10 3akoHy Ykpainm «IIpo
JEep)KaBHY PEECTpaIlilo  HOPHIAMNYHUX 0Ci0,
¢i3muHUX  0oci0 -  WANpUEMIIB  Ta
rpoMaicbkux (OpMyBaHb», IOBIIOMIICHHS
npo  3YNUHEHHS  PO3MNISLY  JIOKYMEHTIB,
301HCHIOIOTHCS oe3 BHUKOPHUCTAHHS
IporpaMHUX 3aco0iB  BeACHHS CIMHOTO
NEPKAaBHOTO  PEECTPY  IOPUAWYHHX  OCiO,
¢i3muHUX  0oci0 -  WANpUEMIIB  Ta
rpoMajicbkux (opMyBaHb)

pO3TISAY
JIOKYMEHTIB

[ToBimOMJICHHSI TIPO BIAMOBY Yy JepiKaBHIN
peectpaiii 13 3a3HAYEHHSIM BHUKJIIOYHOTO
MEPENIKYy IMJACTaB JJIsS BiJIMOBH Ta PIIICHHS
cy0’exTa JepkaBHOI peecTpallii mpo BiAMOBY
y Jep’KaBHIA peecTpauii po3MILIyIOThCs Ha
MopTani eJIeKTPOHHUX CEepBICIB y JCHBb
BIJIMOBH Y JIep>KaBHiH peecTparii.

HepxaBHuit
peecTparop

Yy JIIeHb
BIZIMOBU

BHecenHs1 10 €IMHOTO IE€p>KaBHOTO PEECTPY
IOpUAMYHUX 0oci0 Ta (i3uyHuX o0cid —
OiANPUEMIIB  3allUCy NP0  MPOBEICHHS
JIepKABHOL peecTpairii BKJIFOUCHHS
BIIOMOCTEHl ~ Tpo  IOPUIUYHY  0COO0Y,
3apeectpoBany m0 01 mumast 2004 poky,
BIJIOMOCTI PO SIKY HE MICTAThCS B €IMHOMY
JNEp’)KaBHOMY peecTpl IOPUAWYHUX  OCiO,

¢i3muHUX  0ocid0 —  MIAOPUEMIIB  Ta
rpomMajacbkux  ¢GopMyBaHb Ha  MIJCTaBl
BIIOMOCTEH 3asBU — Yy pasi BIACYTHOCTI

miicTaB  JAjs  BIAMOBM Y  IIPOBEICHHI
JepKaBHOT  peecTpauii  Ta  3yNUHEHHA
PO3TISAY TOKYMEHTIB

JepxaBHui1
peectparop

IIpotsarom 24
TOOUH IICIIS
HaOXOIKEHHS
JIOKYMEHTIB,

KpIM BUXITHHUX
Ta  CBSITKOBHUX
JTHIB.

Inpopmariitna B3aeMopiss MK  €CIMHHM
JEep)KaBHUM PEECTPOM Ta 1H(GOPMAIHHIMHI
CHUCTEMaMHU JICP)KaBHUX OpPraHiB y BUIAIKaX,
BU3HaYeHuXx crarrero 13 3Y "lIpo nepxkaBHy
pPEECTpAIliI0  IOPUAMYHHUX 0Ci0, (I3HUIHUX
OC10-TT AMPUEMITIB Ta IPOMAJICHKHUX
dbopmyBaHb", 3IilCHIOETHCS 1H(DOpPMAIIITHO-

JepxaBHuit
peectparop

Yy JIeHb
JIepKaBHOL
peecTparii
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TEJIEKOMYHIKalliHHUMHU 3acobamu B
€JICKTPOHHIHN (HopMi y HOPSJIKY, BUBHAYCHOMY
MiHicTepcTBOM FOCTHINI YKpaiHU CIUTBHO 3
BiJITIOBITHUMH JICP>)KaBHUMH OpraHaMHU.

10 |[1Bupmaya Bunucku 3 €AMHOIO AEpKABHOTO JepxaBHUi B JICHb
pPEECTPY IOPUANYHUX 0Ci0, (I3UYHUX OCi0- peecTtparop dhopmyBaHHS
HiANPHEMIIB Ta TPOMAJICHKUX (POPMYBaHb B BUITUCKH 3a
MarepoBii Ta €NEKTPOHHIN (opmi 3assBHUKY pe3ynbTaTaMu
a00 yIOBHOBAXXEHI HUM 0COO1. MIPOBEACHHS

peectpariitnoi
i

11 |32 3asBOW  3asiBHMKA _ TMOBEPTAIOTHCS | AJMIHICTpaTOp He Mi3HIIIe

(BUIAIOTBCSI,  HAACHWIAIOTHCS  IOIITOBUM HACTYITHOTO
BIJINTPABJICHHSM): pobodoro mHs 3
JOKYMEHTH, 110 TOTPeOYIOTh YCYHEHHS TTHS
mifcTaB TUISE 3YNUHEHHS pO3TISAY HAJXOKEHHS
JIOKYMCHTIB; BiJl  3asBHHUKA
JOKYMEHTH, TIpH BIJIMOBI Yy TIPOBEICHHI 3asBM  Mpo  iX
JIepKaBHOT peecTpallii, mogaHi Jyist 1ep>KaBHOT [IOBEPHEHHS.
peectpamii (KpiM JOKyMEHTa TMpO CIJaTy
aJMIHICTPaTUBHOIO 300pY)
Y pa3i BiAMOBM Yy Jep)kaBHIH peecTparii
JOKYMEHTH,  TOJaHi  Juis  JIep’KaBHOI
peecTpaiiii, 30epiraroTbcst GppoHT-0dicoM, 110
3a0e3neuyBaB MPUUHATTS Ta 30epiraHHs
TaKHUX JIOKYMEHTIB, IPOTIATOM TPHOX POKIB

12 | OnepsxaHHs BiJ 3asBHHKA — OCOOM, sIKA MOJIA€ HepxaBHuit Baenno
JIEp’KaBHOMY  peecTpaTopy  €JIeKTPOHHI peecTparop dbopMyBaHHS
JOKYMEHTH JUIS TPOBENCHHS JIepP’KaBHOT 3asIBH.

peecTpanii BKJIIOYEHHS BIJIOMOCTEH Ipo
IOpUInYHy ocoOy, 3apeectpoBany ma0 0l
munHa 2004 poky, BIOMOCTI MpO 5Ky HE
MICTATBCS B €IIMHOMY JI€p>)KaBHOMY peecTpi
IOpUJIMYHUX ~ 0ci0,  (i3uuHuUX ocid —
HIANIPUEMIIIB Ta TPOMAJICBKUX (OpPMyBaHb
,BiAmoBimHO A0 3akonHy Ykpainu «lIpo
JEep)KaBHY PEECTpaAIliio OPUIAUYHUX  0Ci0,
¢i3muHUX  0ocid0 —  MIAOPUEMIIB  Ta
rpoMajicbkux (GopmMyBaHb» (aji — 3asBHUK)
3asiBU B €NEKTPOHHINA Gopmi 3 000B’SI3KOBUM
HaKJIaJICHHSIM 3assBHUKOM BJIACHOTO
€JIEKTPOHHOIO  IM(pOBOro  MmiamHCy Ta
JOJTYYCHHSIM 10 Hei eJIeKTPOHHUX KOl

OpWTIHATIB JOKYMEHTIB JUIS  Jep’KaBHOL
peectpariii, BUTOTOBJIEHUX [IITXOM
CKaHYBaHHS, abo  opuriHamiB = TaKHUX

CJICEKTPOHHUX JIOKYMEHTIB, a TaKOX OITHCY
MOJaHUX  3afBHUKOM  JIOKYMEHTIB st
JIepkaBHOI peecTpaiii, chopmMoBaHOTO 3a
JOTIOMOTOI0 TIPOTPAMHHUX 3ac00IB  BEIEHHS
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€IMHOTO IEP>)KABHOTO PEECTPY.

13 |IlepeBipka JOKYMEHTIB, SKI TOJAIOTHCS JlepxaBHMI B JICHb
JIep’KaBHOMY PEECTpaTopy, Ha BIIACYTHICTh peectpaTop bopmyBaHHS
MiJCTaB  JUIA  BIAMOBH Yy  IPOBEICHHI 3asiBU
JEpKaBHOI peecTparii Ta 3yOUHEHHS iX
pO3TISAY

14 |Peecrpariss 3asBU, HAKIAJCHHS BIACHOTO HepxaBHuit B JICHb
€JIIEKTPOHHOTO b poBoOro H1IUCY, peectpaTop dbopMyBaHHS
HAJCUJIAHHS TIPUMIPHUKA OIMHUCY 3 KOJIOM 3asiBU
JOCTYILY 10 pE3yNbTaTiB PO3TISAY
JIOKYMEHTIB.

15 |IlepeBipka JTOKYMEHTIB, sKI TIOJaHI JIs JlepxaBHMI 3ynuHEHHS
MIPOBEIICHHS JepIKaBHOT peectparii peectparop PO3TISIILY
BKIIIOUEHHSI  BIIOMOCTEH TMPO  IOPUIUYHY JOKYMEHTIB Ta
oco0y, 3apeectpoBany g0 01 mumas 2004 BiIMOBa y
POKY, BIJIOMOCTI MpO SIKy HE MICTIThCS B MPOBEACHHI
€IuHOMY JIepKaBHOMY PEECTpPi FOPUTUIHUX JepKaBHOT
oci0, ¢izuuyHux oci0 — mAOpPHEMINB Ta peecTparrii
rpoMaJicbkux ¢GopMyBaHb, Ha BiJCYTHICTh 3IIHCHIOETHCS
micTaB AN BIAMOBH Y  IPOBEICHHI npotsirom 24
Jep’KaBHOT peectpartii BKITFOUCHHS TOJTUH, KpiM
BIJIOMOCTEHN po IOPUANYHY 0co0y, BUXIIHUX Ta
3apeectpoBany gm0 01 mumast 2004 poky, CBATKOBUX
BIJTOMOCTI MIPO Ky HE MICTATbCA B €IUHOMY JIHIB, miciIst
JIEpP)KaBHOMY pEECTpl  IOPUIUYHUX  0Ci0, HAJIXOKEHHS
¢i3uuHUX  0ocid0 —  MIOOPUEMIIB  Ta JIOKYMEHTIB,
rpoMajicbkux (opMyBaHb Ta BIJACYTHOCTI MOJAHUX  JUIsS
miJCcTaB TUISE 3YIMUHEHHS pO3TISAY JepKaBHOT
JIOKYMEHTIB. peectpariii.

16 |V pasi 3ynuHEHHs pO3MIIAAy AOKYMEHTIB, SIKi JepxaBHui1 v JIeHb

MOJIaH1 JJTS IEPYKABHOT peecTparlii BKIIIOUSHHS peectpaTop 3YIUHCHHS.
BIJOMOCTEl  Mpo  IOPUAMYHY  0COOY,
3apeectpoBany g0 01 mumast 2004 poky,
BIJIOMOCTI PO SIKy HE MICTAThCS B €IMHOMY
JEp’)KaBHOMY peecTpl IOPUAWYHUX  OCiO,
¢i3muHUX  0ocid —  MIAOPUEMIIIB  Ta
rpoMajIcbkuxX (pOpMyBaHb, MOBIIOMJIEHHS PO
3YIMUHEHHS  PO3TISAy  JOKYMEHTIB 13
3a3HAYEHHSM  CTPOKYy Ta  BHKIIOYHOTO
nepeniky MiAcTaB Ui WOTO 3yMMHEHHS Ta
pilIeHHs cy0’eKTa JIep:KaBHOI peecTpalii mpo
3YIMUHEHHS pO3TISY JIOKYMEHTIB
PO3MIIIYIOTBCS HA TMOPTalll  E€JIEeKTPOHHHUX
CEpBICIB Yy JIeHb 3yITMHEHHS Ta HAJICUJIAIOTHCS
3aBHUKY Ha aJpecy HOTro eJIeKTPOHHOT
TMOIITH.

17 |3a HagBHOCTI miAcTaB s BigMoBH Y| epxkaBHuUit vy JeHb
JepKaBHIA peecTparllii, MOBIIOMIIEHHS TIPO | PEECTPATOP B1JIMOBH.

BIIMOBY Yy  JepXaBHill  peecrpamii i3




3a3HAYCHHSM BHKIIIOYHOTO TIEPENIKYy IiJICTaB
JUISl BIIMOBH Ta PIllICHHs Cy0’€KTa JIep>KaBHOT
peectparii mpo BIAMOBY Yy JepKaBHIH
peecTpamii  po3MINIyIOTBCA HA  TOpTaji
CJIGKTPOHHUX CEpBICIB Yy JEHb BIAMOBU Y
JepKaBHIN peecTpartii.

18 [3a BiacyTHOCTi miacTtaB ans  3ynuHEHHs | lepxkaBHUI [Ipotsirom 24
pO3TsiAy JAOKYMEHTIB Ta MIiJCTaB JJIsl | peecTparop TOOUH  Micis
BIJIMOBH y IIPOBEICHHI JAEepP>KaBHOI peecTpalii, HAJXOKEHHS
IIPOBEJICHHS 1€ KaBHOI peecTpallii BUKIIOYHO JOKYMEHTIB,

Ha IMIJCTaBi €JNIEKTPOHHHUX KOIIH OpHUTiHAJIB MOJIaHUX  JJIs
JOKYMEHTIB Il JCp)KaBHOI  peecTparii JIep>KaBHOL
BUTOTOBJICHMX IIIJIIXOM CKaHyBaHHS, a0o peecTpamii  Ta
OpUTIHAJIIB TAKUX €IEKTPOHHUX JOKYMEHTIB 3 MIPOBEICHHS
HAKJIaJICHUM 3asIBHUKOM BJIACHUM THIIIX
€JICKTPOHHUM ITU(POBUM IT1ITUCOM. peecTpamiitHux
I, KpiM
BUXIIHUX Ta
CBATKOBHX JHIB

19 |®opMmyBaHHS BHUINHMCKM 32  JONOMOro | JlepxkaBHuii Y JCHb
nporpaMHuX 3aco0iB BexeHHs €JIP, ska|peectparop bopmyBaHHS
PO3MINIYEThCSI HA TMOPTali  EIEKTPOHHHUX Bunucku B €/[P
CEPBICIB.
3a pe3yabTaToM MPOBEACHOI  Jep>KaBHOI
peecTpariii 3a OakaHHSIM 3assBHUKA BUITHCKA 3
€IUHOTO NEp>KaBHOTO PEECTPY HATAETHCA Y
nanepoBii GopMi 3 MPOCTABIEHHSAM MIANUCY
Ta TIEYaTKU JIEP>KaBHOTO peecTpaTropa abdo
nevyaTKy, BU3Ha4eHoi 3akoHoM Ykpainu «IIpo
HOTapiaT» (y BHMOAAKYy SKIIO JAEpKaBHUM
PEECTPATOPOM € HOTapiyc).

20 |V pasi BiAMOBH Yy JepKaBHIM peecTpalii|AaMiHICTpaTop [Ipotsirom
JOKYMEHTH,  TOJaHl  Juld  JIep>KaBHOI TPHOX POKIB
peectpariii, 30epiratotbcsi GpoHT-0dicoM, 10
3abe3neuyBaB MPUUHATTS Ta 30epiraHHs
TaKHUX JOKYMEHTIB

21 |3a_  3asBOW  3asiBHHMKA __ TMOBEPTAIOTHCS | AIMIHICTpATOP He Ti3HIIIe
(BUIAIOThCS,  HAACHIAIOTHCA  TMOMITOBUM HACTYITHOTO
BIJIITPABJICHHSM): pobouoro 1HS 3
JOKYMEHTH, 10 TOTPeOYyIOTh YCYHEHHS THS
miJICTaB TUTST 3YIUHCHHS PO3TISAAY HaIXO/KCHHS
JIOKYMEHTIB; Bl  3asABHHKA

JOKYMEHTH, TMpU BIAMOBI y MpOBEIEHHI
JepKaBHOI peecTpallii, MoIaHi JIsl 1ep>KaBHOT
peectpamii (KpiM JOKyMEHTa IMpO CIIaTy
aJMIHICTPAaTUBHOTO 300DY)

3a4BU IIPO  IX
[IOBEPHEHHS.

3arajpHa KiIbKICTh IHIB HAaJJaHHS NOCJAYTH - 171eHb

3arajabHa KiibKicTh gHIiB - 30 gHIB
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