TEXHOJIOI'TYHA KAPTKA 13 -22 (00108)
aMIHICTPaTHBHOI MOCJIYTH

3ATBEP/I2KEHO
PimreHHs1 BHKOHABYOTO KOMITETY
Map’ssHIBCHKOT CETTUIIIHOT pau

Big 30.01.2025 Ne 1

JTEPXKABHA PEECTPAIIIA 3MIH 10 BIZIOMOCTEN

ITPO ®I3UYHY OCOBY-IIIAIIPUEMIISA,
IO MICTUTBCA B €EIMHOMY JEPKABHOMY PECCTPI IOPUJINYHUX OCIB,

PIBUYHUX OCIB - IIANTPUEMIIB TA TPOMAACBKUX ®OPMYBAHD

Ne BinnoBinanbHa Hisg* | Tepmin BUKOHAHHS
n/n Eranu nociyru 1ocagoBa 0coda (HiB)
CTPYKTYPHHI
niapo3ain

1 |IIpuiiom 3a omucoM JAOKYMEHTIB, SIKi AMiHICTpaTop B B nedp HagxomxeHHS
MOJIAF0THCS VTS IPOBEIICHHS 3as51BU
JepKaBHOI ~ peecTpamii  3MiH 70
BioMocTeil mpo (izmuHy 0Cc0o0y —
M TPHEMITS

2 |BuroTtoBiieHHSI €ICKTPOHHUX KO AnmiHicTparop B B newr HagxomxeHHS
MOJaHUX JOKYMEHTIB MUISIXOM iX 3as1BU
CKaHyBaHHS, MO JOJIYYalOTHCS JIO
3as1BH, 3apeecTpoBaHOi y €auHOMY
JEp’KaBHOMY PEeCTpi

3 |Bupmauya 3asBHHMKY ONHUCY, 3a SIKUM AnmiHicTparop B |B nenp HagxomkeHHs
MPUIAMAFOTHCS JIOKYMEHTH, 3 3asiBU
BIIMITKOIO TIPO JaTy iX OTpUMAaHHS
Ta KOJOM JIOCTYNy B TOH cmoci0,
BIJIMOBIAHO /0 sIKOTO Oynu mojaHi
JIOKYMEHTH

4 |IlepeBipka IOKYMEHTIB, SIKI HOJaHi HepxaBHuit B [IIporsrom 24 ronun
TUTST MIPOBEICHHS JepKaBHOT peectpaTop MICIST  HAJIXOJKCHHS
peecTparlii 3MiH 0 BiIOMOCTEH PO JIOKYMEHTIB, KpiM
¢13uuHy 0co0y — MiANPHUEMIS, Ha BUX1JTHUX Ta
BIJICYTHICTh MiJICTaB 3yNMUHEHHS iX CBATKOBHX JHIB
PO3TISIAY

5 |IlepeBipka MOKYMEHTIB, sIKi MOAaHi HepxxaBHuit B [IIpotsrom 24 roauH
TUTST MTPOBEICHHS JepIKaBHOT peectpaTop A  HaJIXOJDKCHHS
peectparlii 3MiH 10 BiIOMOCTEH PO JIOKYMEHTIB, KpiM
¢13uuHy 0co0y — MiANPHUEMIS, Ha BUX1JTHUX Ta
BiJICYTHICTh MiJICTaB ISl BiIMOBH Y CBATKOBHX JHIB
IIPOBEJICHHI JIep>KaBHOI peecTparlii

6 |[loBimomyieHHST TpPO  3yNMHUHEHHS HepxaBHuit B Y neHb 3yNHHEHHS
po3risany JOKYMEHTIB i3 peectpaTtop PO3TIsIY JOKYMEHTIB
3a3HAaYCHHSIM CTPOKY (15
KaJleHJIapHUX [JHIB 3 JaTd  ix




3YIUHCHHS ) Ta BHKJTFOYHOTO
MepeNiKy  MiAcTaB  Juisi  HWOTo
3YIIUHEHHS Ta pIlIeHAs Ccy0 €KTa
JIepKaBHOT peecTparii po
3YIIMHCHHS PO3IJIANY JOKYMCHTIB
PO3MIIIYIOTHCS Ha noprati
CIeKTPOHHUX  CEpBICIB Yy  J€Hb
3YIIMHEHHS ~ Ta  HAJACHIAIOTHCS
3aABHUKY Ha azipecy roro
€JICKTPOHHOL TTOIIITH. (mo
BIIPOBAJ[KCHHS IIPOrpaMHOTO
3a0e3nedyeHHss CIMHOTO JIePKaBHOTO
PEECTPY IOPUIUYHUX 0Ci0, (HI3UIHUX
0Ci0 - MANPUEMIIIB Ta TPOMAACHKHUX
(dhopMyBaHb, CTBOPEHOT'O BIIMIOBITHO
1o 3akony Ykpainu «IIpo nepxaBHy
pEECTpALlI0  IOPHIWYHUX  0CiO,
GBUYHUX OCIO - MIANPHEMIIB Ta
TPOMAJICEKUX (hopMyBaHbB,
MOBIIOMJICHHS NP0 3yNHHCHHS
pO3TIIATY JIOKYMCHTIB,
3MIMCHIOIOTBCS 0€3 BUKOPUCTAHHS
MporpaMHUX  3aco0iB  BEACHHS
€IMHOTO  JEP)KaBHOTO  PEECTPY
IOPUANYHUX 0Ci0, (i3nyHuX 0ci0 -
MiITPUEMITIB Ta IrpPOMaJChKHUX
(dbopMyBaHb)

[ToBimoMieHHsT TpO BIAMOBY Yy
JepKaBHIN peectparii 13
3a3HAYCHHSM BUKJIIOUYHOTO MEPeNiKy
MIJCTaB JUJIS BIJIMOBU Ta PIIICHHS
cy0’exTa JeprKaBHOI peecTpariii mpo
BIIMOBY Yy JepXKaBHIN peecTparii
PO3MIIIYFOTHCS Ha nopTaiti
€JIeKTPOHHUX CEpBICIB Yy  J€Hb
BIJIMOBH Y JIep’KaBHI peecTpaii

JepxaBHUi1
peectparop

V neHp BiIMOBU

Bnecenns 1o €auMHOTO I€p:KaBHOTO
peecTpy  OpUAUMYHHX ocid  Ta
¢13uyHUX 0Cci0 — MIANPHUEMIIB
3amucy Mpo JAEpkKaBHY PEECTPAIliIo
3MIH J0 BigoMocTei mpo (izuuHy
0co0y — MIANPUEMIE Ha TiJICTaBl
BIJIOMOCTEH 3asBH I JIep)KaBHOT
peectparlii 3MiH 10 BiIOMOCTEH PO
¢13uuHy 0co0y — MmigmpueMus — y
pa3i  BIICYTHOCTI TMIiACTaB  AJs
BIJIMOBH Yy TIPOBEJICHHI JEpKaBHOI
peecTparlii 3MiH 10 BiIOMOCTEH PO
¢Gi3UYHY 0Cc00y — MANPUEMI Ta
MiJCTaB IS 3YMHHEHHS PO3TIISILY
JIOKYMEHTIB

HepxaBHuit
peectpaTop

[Ipotsrom 24 roaun
mIiCIs  HAaaXOKEHHSA
JIOKYMEHTIB, KpiM
BUXITHUX Ta
CBITKOBHX JIHIB.
JlepxaBHa peecTparis
y CKOpOYeHI
CTPOKH:IIPOTSITOM
IMIECTH TOIWH ITICIIS
HAaIXOMKEHHS
JIOKYMEHTIB;IPOTATOM
JBYX TOIWH  ITCIHA
HaIXOKEHHS
JIOKYMEHTIB



http://zakon5.rada.gov.ua/laws/show/755-15

Indopmariiiina  B3aeMomis  MiK
€IuHUM JepKaBHUM DPEECTPOM Ta
iHhopMaiiTHIMU CHUCTEMaMHU
NEp>KaBHUX OpraHiB Yy BHUIAJKaX,
Bu3HaueHux crarrero 13 3Y "lIpo
JEp’KaBHY PEECTPaLilo FOPUAUYHHUX
0ci0, pi3uyHUX OCIO-TIIIPUEMIIIB Ta
TPOMaAChKUX dhopmyBanp",
3MIIHCHIOETHCS iHpOopMaIiiiHo-
TEJIECKOMYHIKAIlIHHUMHU 3aco0amMu B
eNEeKTPOHHIN (opmi y MOPSIKY,
BU3HAYCHOMY MiHicTepcTBOM
foctullii  YKpaiHM — CHOUTBHO 3
BIJIIIOBIHUMU JIep’)KaBHUMU
OpraHamu

[HepxxaBHui
peectpaTtop

Y neHp Jep:kaBHOL
peectpamii  dizudHOT
ocobu —
MiITPUEMIIEM.

10

Bugaua Bunmcku 3 €auHOrO
JEPKABHOTO PEECTPY IOPUIANYHHX
0ci0, pi3uyHUX OCIO-TIAMPUEMIIIB TA
IrPOMaJICBKUX dbopMyBaHb B
MarepoBid Ta eNeKTPOHHIH (opmi
3asBHUKY a00 YIOBHOBa)KEHINH HUM
0co01 (y pasi fKIIO peecTpariiiHa
Jisi TATHE 3a CcOo00K0 (hOpMyBaHHS
BUITHCKH )

AMiHICTpaTop

B neHp ¢opmyBaHHS
BUITUCKA 3a
pe3ysbTaTaMu
IPOBEICHHS
peecTpariiHoi mii

11

3a 3a4BOI0 3asiBHHKA MOBEPTAIOTHCS
(BUIarOTHCA, HA/ICUIAIOTHCS
MIOIITOBUM BIJIIPABIICHHSM):
JIOKYMEHTH, 110 noTpedyoTh
YCYHEHHSI TIJCTaB JUIsl 3YIMHUHEHHS
PO3IIISAly JIOKYMEHTIB; JIOKYMEHTH,
Opu  BIAMOBI Yy  IPOBEJEHHI
JepKaBHOI peecTpalii, TmoaaHi s
JIep>KaBHOT peectparii (xpim
JIOKYMEHTa npo CIuIaTy
aJMiHICTpaTUBHOTO 300py). Y pa3si
BIIMOBH Yy JepXaBHIH peecTparii
JNOKYMEHTH, TIOJaHi JUIsl JIepyKaBHOI
peectparlii, 30epiraioTbcs (QpPOHT-
odicom, 110 3a0e3mevyyBaB
OPUAHATTA Ta 30epiraHHs TaKux
JIOKYMEHTIB, IPOTATOM TPbOX POKIB

AnmiHicTparop

He Mi3HIIIEe
HACTYITHOTO POOOYOTO
THS 3 TTHST
HaJXO/KEHHS BiJl
3asiBHUKA 3asBU IPO
1X ITIOBEPHEHHS.

12

OpnepxaHHs Bif 3asBHUKAa — 0COOH,
IKa OJ1a€ JIEP’)KaBHOMY
peecTparopy €IeKTPOHHI
JIOKyMEHTH JUIST MTPOBEICHHS
JIep’KaBHOT —peecTpalii 3MiH J0
BiIOMOCTeH TIpo (i3udHy OCco0y —
MiIPUEMIIS BIIMOBIAHO 0 3aKOHY
VYkpainu «IIpo JIEpKABHY
peecTpamiio  IOPUAMYHUX  OCi0,

HepxxaBHU
peectpartop

B nenp ¢opmyBaHHS
3asiBU



http://zakon2.rada.gov.ua/laws/show/z0956-16/paran24#n24

¢Gi3uuHUX 0Ci0 — MIANPHUEMINB Ta
rpoMajicbkuxX (opMyBaHb» (mami —
3asBHUK) 3asBH B CICKTPOHHIN
dbopmi 3 000B’I3KOBUM
HAKJIQJICHHSM 3asBHUKOM BJIACHOTO
€JICKTPOHHOT0 IU(POBOTO MiAMUCY
Ta AOJIYYEHHSM JI0 HET €JIEKTPOHHUX
KOI OPHUTIHAIIB JOKYMEHTIB JIJIst
Jep>KaBHOT peectpartii,
BUTOTOBJICHHX IIUISIXOM CKaHYBaHHS,
ab0 opHTiHATIB TAKUX EICKTPOHHHX
JIOKYMEHTIB, a TaKOX JOKYMEHTIB,
111(0) HiITBEPHKYIOTh cruiaty
aJMIHICTPATUBHOTO 300py, OIHUCY
MOJIaHUX 3asBHUKOM JIOKYMCHTIB

TS Jlep>KaBHOL peecTpaiii,
chopMOBaHOTO  3a  JIOIIOMOTOIO
nporpaMHuX  3aco0iB  BeJCHHS

€1MHOTrO0 1ep)KaBHOT'O PEECTPY

13 |[IlepeBipka JOKYMEHTIB, SIK1 HepxaBHUI B nens ¢opmyBanHs
MOJIAIOTHCS Jep>KaBHOMY peectpaTtop 3asBU
peectpaTopy, Ha BIJICYTHICTb
MiJICTaB JUIS BIIMOBH Y MPOBEICHHI
Jep>KaBHOI peecTpallii Ta 3ylMuHEHHS
1X po3risany

14 |Peectpamis  3asBH,  HaKJaJEHHS HepxxaBHUI B nenp ¢opmyBaHHS
BJIACHOTO €JIEKTPOHHOTO IH(PPOBOTO peectpaTtop 3asBH
HiANUCY, HAACHIAHHS MPUMIPHHUKA
omucy 3 KOJAOM  JOCTYIy JIO
pe3ysbTaTiB PO3IIISALY JOKYMEHTIB

15 |IlepeBipka NOKYMEHTIB, SIKi IOJAaHI [epxxaBHuit 3yNUHEHHS PO3IIIALy
ISt MIPOBEICHHS JiepKaBHOT peectpaTtop JIOKYMEHTIB Ta
peecTpariii 3MiH 70 BiJOMOCTEH PO BIIMOBa y
bi3uuHy 0co0y — MiANpHUEMII, Ha MPOBEJCHHI1
BIJICYTHICTb MIJICTaB JUIsl BIIIMOBHU Y JIep’KaBHOI peecTpartii
MPOBEJICHH] JepKaBHOI peecTparlii 31ICHIOETHCS
3MIH J0 BigoMocTed mpo (izuunHy npoTsiroM 24 ToauH,
0Cc0o0y — MIAMPHUEMIIS Ta BiICYTHOCTI KpIM BHXIJHHX Ta
mijicTaB JUIs 3yMUHEHHS PO3TISLY CBSATKOBHUX JIHIB
JIOKYMEHTIB

16 |V pa3i 3ynuHeHHs  po3risny | JlepxaBHuii VY neHb 3ynuHeHHS
JOKYMEHTIB, SIKIi TOJaHi  JUIf | peecTpaTrop

JIepKaBHOI ~ peecTparii 3MiH 70
BiJOMOCTEl Tpo (i3udHy 0co0y-
MIANPUEMIL, TOBIIOMJIEHHS TIPO
3YIUHEHHS PO3TIISAY JOKYMEHTIB 13
3a3HAYEHHSIM CTPOKY Ta
BHKJIFOYHOTO TIEPEIIIKY MiACTaB JIs
HOro 3yNMUHEHHS Ta  PIilICHHS
cy0’ekTa aep)kaBHOI peecTparii mpo




3YNUHEHHS PO3TJSAY JOKYMEHTIB
PO3MIIIYOTHCS Ha nopraiti
CIeKTPOHHUX  CEpBICIB Yy  J€Hb
3YIIMHEHHS  Ta  HAJICUJIAIOTHCS
3a8BHMKY  Ha  ajgpecy  HOro
€JIEKTPOHHOI MOIITH

17 |3a HasBHOCTI mijacTaB Uit BiiMoBH Y | [lepkaBHui VY neHb BiAMOBH.
Jep KaBHIN peecTpallii, | peecTparop
MOBIIOMJICHHSI TIPO  BIAMOBY Y
Jep KaBHIN peecTparii 13
3a3HAYCHHSM BUKIIFOUHOTO TMEPEITiKy
MiJCTaB IS BIJIMOBH Ta PIIICHHS
cy0’ekTa JepKaBHOI peecTpariii mpo
BIJIMOBY Yy JEp’KaBHIil peecTparii
PO3MILIYOTHCS Ha rnopra
€JICKTPOHHUX CEpBICIB Yy JICHB
BIZIMOBH Y JIep>KaBHIH peecTparii

18 |3a  BiacytHocti  miacraB  aus|lepxaBHUi [Ipotsarom 24 roaun
3YIMUHEHHS PO3TIISAAYy JTOKYMEHTIB Ta | peeCTpaTop TICIST  HAJIXOJKCHHS
MiJICTaB Ui BIIMOBH Y MPOBEJIEHHI JIOKYMEHTIB, KpiM
JEpKaBHOI peecTparlii, MpoBeICHHS BUXI1JTHUX Ta
JEp>KaBHOI peecTparlii BUKIIOYHO Ha CBATKOBUX JTHIB.
mijcTaBi €JIEKTPOHHUX KOTIIi Jlep>kaBHa peecTpartis
OpHUTIHAJIIB TOKYMEHTIB JUTS Yy CKOpPOYEHI CTpPOKH:
Jep)KaBHOT peecrtpartii MPOTATOM IeCcTh
BUTOTOBJICHUX IUISXOM CKaHYBaHHS, TOJIUH mics
a00 OpHUTIHATIB TaKUX EJIEKTPOHHUX HaJIXOI>KEHHS
JIOKYMEHTIB 3 HaKIIaJICHUM JIOKYMEHTIB;
3aSIBHUKOM BJIACHHM €JICKTPOHHUM MIPOTATOM JIBYX TOJHH
U(POBUM MiTHUCOM micias  HaaXOMKEHHS

JIOKYMEHTIB

19 |®opmyBaHHA BUIIUCKHU 3a | Jdep:xxaBHuit VY nenb ¢GopmMyBaHHS
JIOTIOMOTOI0  TIPOTPaMHMX  3aco01B | peecTpaTop Bunucku B €/1P
BeieHHs €/1P, sika po3MilnyeTbes Ha
MOpTall €JIEeKTPOHHUX CepBICIB. 3a
pe3yIbTaTOM MPOBEIEHOT IepP>KaBHOT
peecTpaiii 3a OakaHHSIM 3asBHHUKA
BUIMKCKA 3 E€IWHOTO JEep>KaBHOTO
PEECTPY HATAEThCA Yy TMANepoBii
dbopMi 3 MPOCTABIECHHSAM MIANUCY Ta
MEYaTKH JIEP)KABHOTO peecTpaTopa
abo TedaTkH, BU3HAYCHOI 3aKOHOM
VYkpainu  «IIpo  HoTapiat»  (y
BUIIAJIKY SKIIIO JEp>KaBHUM
PEECTPaTOPOM € HOTAPiyC)

20 |Y pa3i BiAMOBH Yy JepiKaBHil | AAMIiHICTpaTOp [IpoTtsirom TPHOX
peecTpallii JOKyMEHTH, MOAAHI AJIs POKIB

Jep>KaBHOT peecrpaiii,
30epiratotbest  GpoHT-0dicoM, 110
3a0e3mneuyBaB TPUHHSTTS Ta
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30epiraHHs TakuX JOKYMEHTIB

3arajpbHa KiIbKICTh IHIB HAJaHHS NOCJAYTH - 171eHb

3arajbpHa KijJbKicTh qHiB - 30 aHiB

B-suxonye; V- 6epe yuacms, I1-nocoodoicye; 3-3ameepooicye.




