3ATBEP/I2KEHO
PimrenHs1 BHKOHABYOTO KOMITETY
Map’ssHIBCHKOT CETTUIIIHOT pau
Big 30.01.2025 Ne 1

TEXHOJIOI'TYHA KAPTKA 13 - 19 (00092)

aAMiHICTPaTHBHOI NOCIYTH

JAEPKABHA PECCTPALIA IIPUIIMHEHHSA BIJOKPEMJIEHOI'O

MIPO3ALTY IOPUIUUYHOI OCOBU

(KPIM TPOMAICBKOI'O ®OPMYBAHHS TA PEJITTHHOI OPT AHI3AIIIT)

Ne BinnoBinaabua Hia* | TepMiH BHKOHAHHA
n/n Eranu nociyru nocajaoBa ocoda (nHiB)
CTPYKTYPHHUIA
nigposaia
1 |IIpuiiom 3a omucoM AOKYMEHTIB, fKi|AaMiHICTpaTOp B |B neHp HagxopKeHHS
MOJIAI0THCS TUTS IPOBEJICHHS 3a51BU
Jep>KaBHOI peecTpalii MNPUIHHEHHS
BiJIOKPEMJICHOTO M PO3ILTY
OPUIUIHOL ocobu (xpim
rpomMajickkoro  (opmyBaHHs), IO
MICTSATBCS B €IUHOMY JEpKABHOMY
peectpi
2 |BurortoBieHHs ENEKTPOHHHUX KOMil | AaMiHicTpaTOp B |B nenp HaaxomxeHHS
MOJaHUX JOKYMEHTIB TUIAXOM 1X 3asiBU
CKaHyBaHHS, IO MJOJY4YarOThCS 0
3as1BH, 3apeecTpoBaHOi y €AMHOMY
JEpKaBHOMY PeecTpi
3 |Bupmaua 3asBHUKY OIHKCY, 3a SIKUM | AIMIHICTpAaTOp B |B nenwp HagxopKEeHHS
MPUIMAIOTHCS JIOKYMEHTH, 3 3as1BU
BIJIMITKOIO PO JaTy iX OTPUMAaHHS Ta
KOJAOM JIOCTYyy B TOW cmocio,
BIJINOBIIHO JI0 SIKOro OynM T0JiaHi
JIOKYMEHTHU
4 |IlepeBipka HOKYMEHTIB, sKi mopaHi|JlepxaBHuii B |IIpotsrom 24 roaun
TUIS MIPOBEICHHS JIEp>KaBHOI | peecTpaTop micast  HAAXOKEHHS
peecTparrii MPUTTMHEHHS JIOKYMEHTIB, KpiM
BiJTOKPEMJICHOTO TiIPO3ILTY BUXIJTHUX Ta
FOPUINYHOL ocobu (xpim CBATKOBUX JIHIB
rpoMajcbkoro  ¢GopMyBaHHS)  Ha
BIJICYTHICTh TMIJICTAB 3YNUHEHHS IX
PO3TISAY
5 |IlepeBipka AOKyMeHTiB, ski mojaHi|lep>xaBHuM B |IIporsrom 24 roauH
TUTst MTPOBEICHHS JIEp’KaBHOT | peecTpaTop MicAs  HaIXOKCHHS
peectpariii MPUTTUHEHHS JIOKYMEHTIB, KpiM
BIJIOKPEMJIEHOTO H1IPO3 LTy BUX1JTHUX Ta
FOPUIUYHOL ocoou (xpim CBSATKOBUX JIHIB
rpoMajickkoro  (GopMyBaHHs), Ha

BIJICYTHICTh MiJACTaB I BiAMOBHU Y




IPOBE/ICHHI JIep>KaBHOI peecTparii

[loBigoMieHHS  OpO  3yNHHEHHS
O3NSy JOKYMEHTIB 13 3a3HAUYCHHIM
cTpoky (15 xaneHaapHUX AHIB 3 AaTH
iX 3ymMHEHHs) Ta BUKIIOYHOTO
MepeTiKy [micras VTS Horo
3YNIUHEHHS Ta pIlIeHHs Cy0’ eKTa
JIepKaBHOT peecTparrii po
3YIMUHEHHS PO3MVISIIy JIOKYMEHTIB
PO3MIIIYIOTHCS Ha nopTaii
CIeKTPOHHUX  CEpBICIB y  JICHb
3YNUHEHHS Ta HA/ICUJIAIOTHCS
3aBHUKY Ha azpecy Horo
€IEeKTPOHHOL TMOILTH. (mo
BIIPOBAKCHHS IPOrPaMHOTO
3a0e3neyeHHss €AMHOTO JAepKaBHOTO
PEECTPY IOPUIUYHHUX OCIO, (PI3HUHHUX
0Ci0 - MANPHUEMIIIB Ta IPOMAJICHKUX
(¢hopMyBaHb, CTBOPEHOT'O BIIMOBITHO
1o 3akony Ykpainu «lIpo nepxaBHy

peECTpAIIiio FOPUIUYHUX ocio,
GiBUYHMX 0Ci0 - MIANPHEMINB Ta
TPOMaAChKUX (dhopmMyBaHbY,

MOBIIOMJICHHS NP0 3YIHHCHHS
PO3MIISIAY JOKYMEHTIB, 3IIHCHIOIOTHCS
0e3  BUKOPHCTaHHS  IPOrpPaMHHUX
3aco0iB BEJICHHS €nuHoro
JNEP)KAaBHOTO  PEECTPY  FOPHIAMYHUX
0ci0, (i3uuHUX 0CiO - MIANPUEMIIIB
Ta rPOMaJICbKUX (popMyBaHb)

HepxaBHuit
peectpaTop

Y JleHb 3yNUHEHHS
pO3TIISATy JOKYMEHTIB

[ToBimoMieHHST TpO  BIAMOBY Y
Jep>KaBHIN peectpartii 13
3a3HAYCHHSM BHKJIIOUYHOTO TEPETiKy
MiJCTaB IS BIAMOBH Ta PIIICHHS
cy0’exTa Nep’kaBHOI peecTpalii mpo
BIIMOBY Yy JIe€pKaBHIiii peecTparii
PO3MIIITYOTHCS Ha nopTaini
EIeKTPOHHUX  CEpBICIB y  JICHb
BIIMOBH Y JIep>KaBHil peecTparii

HepxaBHuit
peectparop

V neHb BIIMOBH

Baecenns 1o €1uHOTO JAep:KaBHOTO
peecTpy  IOpUAMYHHUX  oci0  Ta
¢bi3nyHMX 0Ci0 — MIANPHEMIIIB 3aMTUCY

npo MPOBEICHHS JIEpKaBHOT
peectpariii MPUITMHEHHS
B1JIOKPEMJICHOTO MiIPO3ALTY
FOPUIUYHOL ocoou (xpim

rpomMajicbkoro (popmyBaHHS) — y pasi
BIJICYTHOCTI MIiJACTaB IJsl BIJIMOBU Y
MIPOBE/ICHHI Jep)KaBHOI peecTpallii Ta
3YMUHEHHS PO3TIISITY TOKYMEHTIB

JepxaBHuit
peectparop

[Ipotsirom 24 roauuH
miciIst HaJIXOKEHHS
JTOKYMEHTIB, TOJaHNX

e JIepKaBHOI
peectpartii Ta
MPOBEJICHHS IHIITUX

peecTpariitHux I,
KpIM  BHUXIJIHUX Ta
CBATKOBHX JHIB



http://zakon5.rada.gov.ua/laws/show/755-15

Indopmariiiina B3a€EMOJIIS MIXK
€IuHuUM JIep)KaBHUM PEECTPOM Ta
iHhopMaiiTHUMA CUCTEMaMU
JEp>KaBHUX OpraHiB y BHIIaJIKaXx,
Bu3HaueHux crarreio 13 3V "lIpo
JEp’KaBHY PEECTPAII0 IOPUAUUHUX
0ci0, (Gi3uyHUX OCIO-TIIIPHEMIIIB Ta
rPOMaAChKUX dhopmyBanb",
3MIICHIOETHCS iHpOpMaIiiiHO-
TEJICKOMYHIKAIlIHHUMU 3aco0amMu B
eNEeKTPOHHIN dopmi y HOPSAKY,
BU3HAYCHOMY MisicTepcTBOM
foctullii - YKpaiHM ~— COUIBHO 3
BIJIIIOBIITHUMU JepP)KaBHUMU
OpTraHaMH.

JepxaBHU
peectparop

Y  neHb  JepKaBHOI
peectpamii  Gi3UYHOL
ocobu — miAnprueMIEeM

10

3a 3adBOI0 3asBHHMKA IOBEPTAIOTHCH
(BUIarThCA, HaJICUIIAI0ThCSA
MOIIITOBUM BIJITPaBJICHHSM):
JIOKYMEHTH, 110 noTpeOYIOTh
YCYHEHHSl MiACTaB MJig 3YyNHHEHHS
pO3TISiAY JOKYMEHTIB; JOKYMEHTH,
IIPH BIIMOBI Y MPOBEJICHHI JIeP>KaBHOT
peecTpaliii, moaaHi s JeprKaBHOT
peecTpamii  (KpiM JOKyMEHTa Ipo
CILIaTy aJMIHICTPaTHBHOTO 300py). Y
pasi BiIMOBH y JIep:KaBHilN peecTpaiii
JOKYMEHTH, TIOJaHi I JepKaBHOL
peectpariii, 30epiraroTbcsi  (GpPOHT-
odicom, 110 3a0e3neuyBaB NPUHHATTS
Ta 30epiraHHsS TaKUX JIOKYMEHTIB,
IPOTATOM TPbOX POKIB

AMiHICTpaTop
BIJILUTY

He Mi3HiIIe
HACTYITHOTO POOOYOTO
JTHS 3 JUHSI
HAIXOMKEHHS BIJ
3asiBHUKA 3asBH PO X
MTOBEPHEHHS.
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OpepxaHHs BiJ 3asBHUKAa — 0COOW,
sKa TO/a€ JIEPKABHOMY PEECTPATOPY
€JIEKTPOHHI JIOKYMEHTHU TUTST
NPOBEJCHHS JIep’KaBHOI peecTparii
MPUITMHEHHS BIZIOKPEMJICHOTO
MiIPO3AUTY FOPHANYHOT 0coOm (KpiM
IrpOMaJICbKOTO dbopmMyBaHHS)
BIIMOB1THO 710 3akoHy Ykpainu «IIpo
JIepKaBHY PEECTPALiI0 IOPUANIHUX
0ci0, (i3uyHUX 0CI0 — MIANMPUEMIIIB
Ta rPOMAJCHKUX (POPMYBaHb» (Jasli —
3asBHHK) 3asBH B €JIEKTPOHHIN (opmi
3 O0OB’SI3KOBUM  HAaKJIQJCHHSAM
3asBHUKOM BJIACHOTO EJIEKTPOHHOTO
UGPOBOro MIAMHUCY Ta JOTYyYEHHIM
o Hel €JIEKTPOHHUX KOITIHA
OpHTIHAJIIB JIOKYMCHTIB IS
Jep>KaBHOI peecTpallii, BATOTOBJICHUX
[UIIXOM CKaHyBaHHS, a00 OpUTIHAIIIB
TaKUX EJEKTPOHHUX JOKYMEHTIB, a

JepxaBHui1
peectparop

B nen» ¢dopmyBanHs
3asiBU



http://zakon2.rada.gov.ua/laws/show/z0956-16/paran24#n24

TaKOX OIKCY TMOJAaHUX 3aSBHUKOM
JIOKYMCHTIB TSt JIepKaBHOT
peecTpaiii, chopMoBaHOTO 3a
JIOTIOMOTOK0 ~ TPOTPaMHUX  3ac00iB
BeJleHHd  €IMHOrOo  JEep>KaBHOIO

peectpy

12

[TepeBipka JTOKYMEHTIB, AK1
MOJIal0ThCS JepKABHOMY
peecTpaTopy, Ha BIICYTHICTh IiJICTaB
IUIA BIZIMOBU y MPOBEACHHI
Jep’KaBHOI peecTparii Ta 3yMHHCHHS
iX po3risiny

HepxaBHuit
peectpaTop

B nens ¢dopmyBanHs

3as1BH

13

Peectpartis  3asBHM,  HaKJIaJCHHS
BJIACHOTO EJICKTPOHHOTO IU(PPOBOTO
HiANUCY, HAJACHIAHHS TPHUMIpHUKA
ONMUCYy 3 KOJOM  JOCTYIy  JO
Pe3yJIBTATIB PO3TISAY JOKYMEHTIB.

HepxaBHuit
peecTparop

B nenp ¢dopmyBaHHs

3as1BU
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[lepeBipka AOKYMEHTIB, sIKi MOAaHi

UL IIPOBEIECHHSA JepKaBHOL
peectparii MPUIMHEHHS
BiJIOKPEMJICHOTO T IPO3 LTy
FOPUIUIHOT ocobu (xpim

rpoMancpkoro  QGopMmyBaHHS), Ha
BIJICYTHICTh MIACTaB ISl BIAMOBU Y
IIPOBEJICHHI JIep>KaBHOI peecTparii Ta
BIJICYTHOCTI MIACTaB IJI 3YMHUHEHHS
pO3IIIsAay JOKYMEHTIB.

JepxxaBHUM
peecTparop

3yNUHEHHST  PO3TIISAY
JOKYMEHTIB Ta BiJIMOBa
y MPOBECHHI
Jep)KaBHOT ~peecTpartii

31ICHIOETHCS

MpoTSATOM 24 TOAuH,

KpIM  BHUXIJTHUX
CBSITKOBHUX JHIB

Ta

15

Y  pa3i  3ymuHEHHS  PO3MIIALY
JIOKYMEHTIB, SIK1 [MOaHI1 VIS
Jep’KaBHOI peecTparii NPUIUHEHHS

B1JIOKPEMJICHOTO M1PO3ALTY
FOPUIUIHOL ocoou (xpim
IPOMAJICEKOTO (dbopMyBaHHS),

MOBIIOMJICHHSI ~ TPO  3YMHHEHHS
pO3TIIsiAy JOKYMEHTIB 13 3a3HAYCHHSIM
CTPOKY Ta BHUKJIIOYHOTO TMEPEINiKy
MmiJCTaB JUIsi HOTO 3YNHWHEHHS Ta
pileHHs cy0’exta JiepKaBHOL
peecTpartlii Mpo 3yMUHEHHS PO3IIISLY
JTOKYMEHTIB  pO3MIIIYIOThCSI  Ha
nopTaii eJeKTPOHHUX CepBICIB Yy
JeHb 3yMUHEHHS Ta HaJCHIIAIOThCA
3asIBHUKY Ha aapecy 1oro
€JIEKTPOHHOT MOIITH

JepxaBHUi
peectparop

VY neHb 3yIIUHEHHS.
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3a HasABHOCTI MIJCTaB JAJS BIIMOBH Y

JepKaBHIN peectpariii,
MOBIIOMJICHHSI MPO  BIJIMOBY Y
JepKaBHIN peecTparrii 13

3a3HAYEHHSM BHKJIIOYHOIO TEPEIIKY

JepxaBHuit
peectparop

V neHp BIZIMOBH.




MiJCTaB IS BIAMOBH Ta PIIICHHS
cy0’ekTa Jep)kaBHOI peecTpariii mpo
BIIMOBY Yy JI€pKaBHIiii peecTparlii
PO3MIIIYIOTHCS Ha nopraiti
CIeKTPOHHUX  CEpBICIB y  JICHb
BIJIMOBH Y JIEpXKaBHIii peecTparlii.
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3a  BiACYTHOCTI mijcras JUTS
3YNUHEHHS PO3IJIsiAy AOKYMEHTIB Ta
MiJICTaB JJs BIIMOBH Y TPOBEACHHI
Jep)KaBHOI peecTpallii, MPOBEACHHS
JiepKaBHOT peecTparii BUKIIOYHO Ha
micrasi €JICKTPOHHHX KON
OpUTiHAIB JTOKYMEHTIB JUISL
JIep>KaBHOI peecTpallii BUTOTOBICHUX
NUITXOM CKaHyBaHHS, a00 OpUTIHAIIIB
TaKUX EJNIEKTPOHHUX JIOKYMEHTIB 3
HAKJIQJICHUM 3asSBHUKOM BJIACHUM
€JICKTPOHHUM ITU(POBUM ITiITUCOM.

HepxaBHuit
peectpaTop

[Ipotsrom 24 roaun
miCIs  HAIXOKEHHS
JIOKYMEHTIB, KpimM
BUXITHUX Ta
CBATKOBUX JHIB
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DopMyBaHHS BUIIUCKH 32 JOIIOMOIOIO
nporpaMHux 3aco0iB BeaeHHs €/IP,
gKa PO3MINIYETCS Ha  TOpTam
eIeKTPOHHUX  cepBiciB  (y  pasi
dbopmyBaHHS BUITUCKH 3a
pe3yIbTaToOM MIPOBEICHHS
peectpariiiinoi aii). 3a pe3ylbTaToM
MPOBEJICHOI JIep:KaBHOI peecTparlii 3a
Oa)kaHHSM 3asiBHUKAa BHUIIMCKA 3
€IuHOro  NIEep>KaBHOIO  PEECTPY
HaJaeThcs y mnamnepoBid ¢opmi 3
MPOCTABJICHHSIM MIJIMUCY Ta TeYaTKH
JIep>KaBHOTO peectpaTopa abo
MeYaTKy,  BU3HAYEHOI  3aKOHOM
VYkpainu «IIpo HoTapiat» (y BUNagKy
AKIIO JAEpKABHUM PEECTPATOPOM €
HOTapiyc).

HepxaBHuit
peecTparop

Y nenp ¢dopmyBaHHS
BUNUCKHU B €J[P
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Y pa3i BiIMOBM y JIepKaBHIH
peecTpailii JOKYMEHTH, TOAaHl s
JepKaBHOI peecTpailii, 30epiraroTbes
dbponT-0hicoM, 10 3abe3reuyBaB
OpUNRHATTA Ta 30epiraHHs Takux
JIOKYMEHTIB

AnmiHicTparop
BLILTY

[IpoTsirom TpbOX POKiB
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3a 3as4BOI0 3asBHUKA IOBEPTAIOTHCS
(BumaroThCs, HaJICHJIAIOTECS
MOIIITOBUM BiJIIPaBIICHHSM):
JIOKYMEHTH, 1o noTpedyIOTh
YCYHEHHSl TIiJCTaB MJisg 3YNHHECHHS
pO3MIISINYy JOKYMEHTIB, JOKYMEHTH,
IIPH BiIMOBI y MIPOBEICHH1 AepKABHOL
peecTpallii, moaaHi A JIepKaBHOT
peecTpamii  (KpiM  JOKYMEHTa PO

AnmiHicTpatop

He Mi3HiIIe
HACTYIHOTO poOoYoro
ITHS 3 ITHS
HaJIXODKEHHS BIJ
3asiBHUKA 3asBU IPO X
TTOBEPHCHHS.



http://zakon5.rada.gov.ua/laws/show/3425-12
http://zakon5.rada.gov.ua/laws/show/3425-12

CIUIAaTy aJMiHICTPATHBHOTO 300DY)

3arajibHa KiJIbKICTh IHIB HATAHHA NOCJAYTH - 1/1eHb

3arajbHa KijJbKicTh 1HiB - 30 nHiB

B-suxonye; V- bepe yuacms, I1-nocoodoicye; 3-3ameepooicye.




